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St Paul’s Grammar School

Theme 1: A message from the Chairman

The Year 2018 has in many respects been a very successful year for St Paul’s. Enrolment
numbers have continued to increase, final year examination results have been strong and
there is an increasingly positive atmosphere in the school.
The year saw changes in the governance of the school. After many years of faithful dedicated
service to St Paul’s, Margaret Fowler decided it was time to step down from her role as a
Director in October. Margaret has been a member of the Finance Committee, on which she
has served diligently, and she has also been a faithful prayer supporter of the school. We were
pleased to welcome Gary Murison as a Director in September and he has joined the Finance
Committee.
The Board’s commitment to its own development continues, with attendance at appropriate
seminars and participation in on-line education for Directors. At most meetings we invite a
Head of Department to share with us the goals, achievements and challenges of their
department in order for us to keep abreast of issues that we may have to address.
The Board has three standing committees; Finance, Property, and Risk & Compliance, and has
a Christian Perspectives Working Group. These committees and the working group provide
valuable input to the Board as they explore detail and make recommendations relating to
issues that are to be addressed by the Board.
The school was successful in applying for a block grant of $800,000 towards the construction
of Stage 1 of an Innovation Learning Centre. When completed, this project, and its later
stages, will see additional modern learning and support areas that will further enhance the
attractiveness of the school.
The International Programme of the school continues to strengthen, and a new initiative has
commenced with a school in China.
The Board thanks Ian Wake for his devoted leadership and all the staff for their wonderful
service. Board members, the executive and staff of St Paul’s are working together in order to
realise the school’s mission of being “a Christ-centred community that enables excellence in
all areas, empowering students to be discerning and knowledgeable individuals of integrity,
who are called to serve in the world with respect and compassion”.
Peter Mackie
Chairman

www.stpauls.nsw.edu.au

2
St Paul’s Grammar School Penrith Limited A.C.N. 002581 008 CRICOS 02267A

Theme 1 cont.: A message from the 2018/19 Student Leaders

The 2018 school year at St Paul's Grammar was one of growth and development and as School
Captains we have had the opportunity to see the school flourish in a diverse range of areas.
The Secondary School Musical was a
significant highlight of the 2018 school
year at St Paul's. The performances of
"Crazy for You" was a successful
collaboration of students, teachers and
the wider school community. After 3
Terms of rehearsals the musical was an
excellent showcase of the talents of St
Paul's students. While amazing actors,
singers and dancers were showcased on
the stage, students were involved in
almost every aspect of the musical,
providing their talents in technical
production, stage and prop management, photography, hair and makeup, and costuming.
The live orchestra was also almost entirely made up of students who performed each song
like a professional ensemble. The musical was an opportunity for the wider community of St
Paul’s to come together over six incredible performances.
Aside from the musical, all areas of the arts continued to excel at St Paul's. The Dance and
Drama Academy productions; Ovations, Ricochet and Sojourn were all incredible showcases
of both curriculum and co-curricular dance and drama programs, with 'Sojourn' selling out
within hours. The Music Academy continues to provide opportunities for students of all levels
of ability to excel and perform, with the Conservatorium program offering private tuition and
the Ensembles program offering students the opportunity to be part of a music group with
their peers.
The opening of 'Saints Café' was a big addition to St Paul's in 2018. Opened in February, the
café brings together students from the Junior and Secondary Schools as well as teachers and
parents fostering a sense of community at St Paul's. The café and surrounding gardens also
serve as the location for various school events, such as Grandparent's Day. The Saints Café is
also conscious of the environment joining the 'Responsible Café's movement' encouraging
the use of reusable cups- offering a discount for anyone who brings their own.
Outdoor education is an integral part of learning at St Paul's. Students in all year groups
participate in outdoor camps each year. From Year 9, students have the opportunity to
participate in the Duke of Edinburgh Award program, engaging in activities in the areas of
physical recreation, skills and service. The service aspect of this program encourages students
to be actively involved in service in their local communities. Each year, Bronze and Silver level
participants enjoy expeditions in various areas of New South Wales while those completing
their Gold award participate in two hikes in New Zealand. These trips build skills and
friendships while offering learning that cannot be experienced in a classroom.
As an IB World school, all students at St Paul's are encouraged to think of themselves as being
part of a global community. Alongside this, the school offers students the opportunity to be
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a part of service learning trips to both Cambodia and the Top End of Australia. These trips are
once in a lifetime opportunities for students, serve others and engage with critical world
issues. The St Paul's Cultural Tour to Europe also gives students the opportunity to immerse
themselves in various other cultures.
Sport is always an important aspect of student involvement within St Paul's. An array of both
summer and winter sports as well as individual disciplines are offered to students. These
provide a great opportunity not only for achievement and selections but also for involvement
and friendship, as well as learning and developing skills. A wide range of football teams
covering many age groups and both genders represented St Paul's well, alongside strong
netball, tennis, MD2, rowing, softball and basketball academies. Students excelled through
the many layers of All School's Competitions, and performed extremely well in cross country,
swimming and athletics. All the students’ achievements in sport are commended at the Duffy
Medal Ceremony occurring in Term 3, a highlight of the sporting academy.
The 'house' system with vertically structured tutor groups continues to serve as a place where
students can meet others from a variety of year groups, and builds a sense of pride and
competitiveness. This program continues to build relationships across year groups, and allows
students to talk to their tutor teacher about any issues they are facing in school. Students were
introduced to the DEAR program within their tutor groups, which inspired reading a broad
range of literature, texts and other suitable materials. Furthermore, a peer-mentoring program
was implemented in 2018. Lead by senior students, the program is designed to bridge gaps
between year groups and develop awareness of issues students may be facing and how to
combat these effectively. It develops both leadership and a sense of family in the tutor
program.
The prefect initiative continued this year in three different leadership teams; Junior, Middle
and Senior. This ensures that students are well represented and acknowledged through all
school areas. The Principal, Mr Ian Wake, continued to work closely with the students and
encourages them to offer suggestions and student opinions on a variety of matters. Some
student led initiatives include the continuation of the Student Well-Being page, a vital
resource for students to access at any time for support. The recycling initiative continues to
be prevalent in every classroom providing paper recycling. Other initiatives included a
'Drought Relief Drive'- raising funds and supplies for farmers in need, supporting The Haven
Women's Shelter and 65 Roses for Cystic Fibrosis. A Combined House Day was held to
support Mutiwanzuki School in the Democratic Republic of Congo, and raised a large sum to
support these children.
In addition to the large changes, small alterations have occurred including the addition of
cooled water stations, resurfacing of the quadrangle, updating the playing fields drainage and
numerous microwaves have been installed for students at the canteen.
As the year concluded, St Paul's continues to hold both a Presentation Morning and Evening
Award Assembly acknowledging the year past. Primarily focused on academics, students
congratulate themselves on another great year and observe their peers who excelled in the
classroom. This conclusion gives the students a time for reflection on the previous year.
Connor Thorpe and Hannah Madanowski
School Captains 2017/18
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Theme 2: Information about the School and Characteristics of the Student Body

As a Christ-Centred Community, St Paul's Grammar School enables excellence in all areas,
empowering students to be discerning and knowledgeable individuals of integrity who are
called to serve in the world with respect and compassion. There is a focus on an integrated
education that educates young people holistically, embodying academic strength, pastoral
care and welfare within a Christian education framework, co-curricular opportunities, a sense
of community and preparation for future life and work.
This non-selective school, drawing on a wide
and diverse catchment west of Sydney,
evidences considerable academic growth
from Pre-K to Year 12, in recent years 50% of
its Year 12 cohort graduating with ATAR's
above 80, achieving an elite standard in the
Creative Arts and in a range of languages.
Mandarin Chinese is compulsory from Pre-K to
Year 6.
St Paul's is one of the few school in NSW that offers both the NSW Educational Standards
Authority curriculum and the International Baccalaureate (IB) from Pre-K to Year 12.

Theme 3: Student outcomes in Standardised National Literacy and Numeracy Testing

NAPLAN Testing

According to https://www.myschool.edu.au/school/44000/naplan
“The annual NAPLAN [National Assessment Program Literacy and Numeracy] tests assess
Years 3, 5, 7 and 9 students' skills in reading, writing, conventions of language (spelling,
grammar and punctuation) and numeracy. NAPLAN results for a selected school can be
compared to the average results of a group of schools with similar students, and to the
average results of all Australian schools.”
Some schools transitioned to online tests in 2018. While participating in trials of the online
testing platform, St Paul’s students in 2018 completed pen and paper tests. The overwhelming
majority of students have performed at or above National Benchmarks as seen by the results
table below. These results are generally in line with expectations.
A summary of the NAPLAN data published on the myschool website is below:
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Source: My School website http://www.myschool.edu.au/

Theme 4: Senior Secondary Outcomes (student achievement)

St Paul’s offers a continuum of International Baccalaureate (IB) Education from Pre-K-12, the
first school to do so in NSW. It was one of the first schools to offer the IB in Australia,
beginning with the Diploma Programme in 1990. It was the first school to offer the IB Primary
Years (PYP) and Middle Years (MYP) Programmes, being authorized by the IB Organization to
offer both in 2003, becoming the third school in Australia to offer three IB Programmes. From
Pre-K-10 the school offers a combined NESA and IB Curriculum. The NESA curriculum and
the PYP are combined and taught to all students from Pre-K-6. The NESA Years 7-10 and MYP
Years 2-5 and re combined and taught to all students from Years 7-10. In Year 11 and 12 St
Paul’s students choose between the NESA HSC or the IB Diploma Programme.
89% of students in NESA Year 10/MYP Year 5, 2015 progressed to Year 11 at St Paul’s to
complete Year 12 in 2018. Of the 11 students (11%) who left St Paul’s at the conclusion of Year
10, 2015 or beginning of Year 11, 4% transferred to other local High Schools, 1% went to
apprenticeship and 3% did not provide information regarding their destination and 2%
returned to China. The school enrolled an additional 11% of students into this cohort in Year
11 2018.
87% the Year 11 2018 cohort progressed to Year 12. Of the 12 students who left (13%), 2%
engaged in employment, 2% went to other apprenticeship/further study (TAFE and private
college), 2% did not provide details, 2% transferred to other schools, 4% went to university to
do a foundation course, and 1% returned to China.
Year 12 – NESA HSC and IB Diploma
Academic Performance in 2018 continued the very long history of strong performance that
has been seen in previous years. Twenty-nine students of our graduating Year 12 class attained
Australian Tertiary Admissions Ranks (ATAR’s) above 90. This represented 35% of the cohort
scoring in the top 10% of ATARs in NSW. The ATAR mean result for IB Diploma and HSC
combined was 79. The school statistician confirmed 2018 as one of the best academic results
in the history of the school and consistent with the very strong academic results of previous
years. Value adding for both HSC and IB Diploma was also strong. This measure indicates
www.stpauls.nsw.edu.au
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that student academic performance grew considerably in Years 11 and 12 in amongst students
studying the Higher School Certificate (HSC) and those studying the IB Diploma. The overall
joint Duces are Emma Bryant and Isabelle Duffy, who share an IB score of 42 out of 45 or ATAR
equivalent of 99.40. The HSC Dux was Matthew Seckold achieving an ATAR of 92.10.
Higher School Certificate Results 2018
Course Name

Student
s

School
Mean

State
Mean

Variatio
n

SPGS
2018

Ancient History 2 unit

10

73.64

72.76

0.88

72.40

Biology 2 unit

9

73.82

74.09

-0.27

61.26

Business Studies 2 unit

10

70.08

73.62

-3.54

63.08

Chemistry 2 unit

3

68.13

74.82

-6.69

70.67

Dance 2 unit

4

82.75

78.89

3.86

Design and Technology 2 unit

3

74.33

77.91

-3.58

70.23

Drama 2 unit

7

69.29

77.71

-8.42

79.73

Economics 2 unit

3

64.00

76.25

-12.25

English Advanced 2 unit

28

69.26

80.60

-11.34

72.86

English Extension 1 1 unit

6

33.92

42.08

-8.16

22.33

English Extension 2 1 unit

2

37.85

37.46

.39

English Standard 2 unit

3

61.07

68.66

-7.59

63.42

History Extension 1 unit

9

28.33

38.85

-10.52

27.51

Hospitality Examination (Kitchen
Operation)

5

68.92

73.37

-4.45

Legal Studies 2 unit

4

80.10

75.05

5.05

Mathematics Extension 1 2 unit

5

77.12

79.29

-2.17

Mathematics Extension 2 2 unit

4

64.05

81.36

-17.31

Mathematics General 2 2 unit

17

70.91

69.92

0.99

66.06

Mathematics 2 unit

2

78.50

78.20

0.30

80.60

Music Extension 1 unit

2

42.90

44.78

-1.88

32.75

Music 1 2 unit

4

77.60

81.50

-3.90

81.00

Music 2 2 unit

2

78.60

87.55

-8.95

73.30

Personal Development, Health
and Physical Education 2 unit

8

64.98

72.29

-7.31

70.44

Physics 2 unit

5

64.08

73.18

-9.10

Spanish Beginners 2 unit

2

71.20

76.44

-5.24

Studies of Religion I 1 unit

31

32.63

37.03

-4.40

30.53

Visual Arts 2 unit

4

78.75

79.80

-1.05

50.60
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International Baccalaureate Diploma Programme Results 2018
The IB Diploma Programme results listed below are for grades from 1-7 that are determined
by matching student performance in assessment tasks to criteria set by the International
Baccalaureate Organisation Assessment Centre. 1 is the minimum grade and 7 is the
maximum grade. A grade 4 is a passing grade. As students study six subjects in the IB
Diploma, a maximum of 42 points can be achieved from subject study. In Theory of Knowledge
and Extended Essay students are graded from A – E determined by matching student
performance in assessment tasks to set criteria. E is the minimum grade and A is the maximum
grade. These results are cross-matched in a matrix to generate up to three additional core
grades to be added to the subject grade points. The total maximum grade in the IB Diploma
is 45 points (42 from subjects and 3 addition points from a matrix of Theory of Knowledge and
Extended Essay results). Grades 6-7 are considered to equivalent of HSC Band 6 scores.
A conversion from IB score to Australian Tertiary Admissions Rank (ATAR) equivalent is found
at IB School’s Australasia’s website.
Number
No of
of
grade 6
students
and 7
2
0

6 & 7's %
of school
total
0%

3.50

5.38

School
variance from
world average
-1.88

1

1

100%

6.00

5.76

0.24

50

14

28%

4.96

5.24

-0.28

2

1

50%

5.50

5.07

0.43

7

5

71%

5.57

6.73

-1.16

3

2

67%

5.33

5.22

0.11

FRENCH B SL

13

2

15%

4.46

5.58

-1.12

JAPANESE B SL

1

0

0%

5.00

5.83

-0.83

LATIN SL

6

2

33%

5.17

6.30

-1.13

SPANISH AB.
SL
BUSINESS
MANAGEMENT
HL
BUSINESS
MANAGEMENT
SL
ECONOMICS
HL
ECONOMICS
SL
ENV. AND
SOC. SL

20

4

20%

4.68

5.59

-0.91

8

3

38%

5.29

4.28

1.01

5

0

0%

4.00

4.35

-0.35

8

0

0%

3.25

5.32

-2.07

3

0

0%

4.00

5.11

-1.11

17

11

65%

5.69

4.03

1.66

CHINESE A:
Literature HL
CHINESE A:
Literature SL
ENGLISH A:
Literature HL
ENGLISH A:
Literature SL
CHINESE B MANDARIN SL
ENGLISH B HL
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GEOGRAPHY
HL
HISTORY SL

10

9

90%

6.00

5.32

0.68

1

0

0%

5.00

4.22

0.78

HISTORY
EUROPE HL
PSYCHOLOGY
HL
BIOLOGY HL

9

1

11%

4.78

4.80

0.02

18

9

50%

5.47

5.30

0.17

7

0

0%

3.86

4.61

-0.75

BIOLOGY SL

11

4

36%

5.00

3.65

1.35

CHEMISTRY HL

2

0

0%

4.50

5.26

-0.76

CHEMISTRY SL

13

2

15%

3.62

3.75

-0.13

DESIGN TECH.
HL
DESIGN TECH.
SL
PHYSICS HL

6

1

17%

4.83

4.26

0.57

1

0

0%

4.00

4.53

-0.53

3

1

33%

5.00

4.99

0.01

PHYSICS SL

2

0

0%

5.00

3.71

1.29

MATH.STUDIES
SL
MATHEMATICS
SL
DANCE HL

41

17

41%

5.13

3.79

0.72

13

6

46%

5.31

4.11

1.20

5

4

80%

6.00

6.34

-0.34

MUSIC HL

5

0

0%

4.50

5.31

-0.81

MUSIC
CREATING SL
THEATRE HL

1

0

0%

4.00

4.00

0.00

4

8

57%

5.43

5.42

0.01

VISUAL ARTS
HL
VISUAL ARTS
SL

15

3

20%

5.13

4.68

0.45

1

0

0%

6.00

4.03

1.97
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Extended Essay and Theory of Knowledge
No
of
No
of
grade A &
students
B's
55
23

Extended Essay
Theory
of
55
Knowledge
Overall
IB
Diploma results
IB score mean
32
ATAR mean
89

20

A's & B's %
of school
total
42%
36%

School
average

world
average

B

C

B

C

Post-School Destinations
Approximately 85% of Year 12 students who completed their studies in 2018 were offered
places in traditional tertiary institutions in NSW or overseas. The remaining 15% progressed
through to private colleges, TAFE, and work placement. What we believe to be the final
traditional tertiary offers made to students in early 2018 are listed below. Some students
deferred their places and elected to have a ‘GAP” year in 2019. As many students have
received multiple university offers it is likely that some have accepted an offer other than their
final UAC or other offer.
NSW University

Numbers of offers to students

University of Sydney
Western Sydney University
Macquarie University
University of NSW
University of Technology, Sydney
Australian National University
Charles Sturt University
University of Newcastle
Australian Catholic University
University of Canberra
Torrens University
Western Australian Academy of Performing Arts

16
14
11
11
7
5
3
2
1
1
1
1

Record of School Achievement (ROSA) - 2 students were awarded a ROSA in 2018
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Theme 5: Teacher professional learning, accreditation and qualifications

Professional learning at St Pauls Grammar school in 2018
St Paul’s Grammar School is a learning community with an emphasis on lifelong learning. We
encourage this in our staff through a commitment to Professional Development. Our staff have
been committed to upgrading their knowledge and practice in line with the expectations of
NESA and the new curriculum changes; the IB and its program changes through the cycle of
upgrading curriculum; and our schools strategic planning for PD whereby we have had a focus
on formative assessment P-12.
Staff use their Individual Development Plans (IDP), informed by the strategic plans of their
working groups and the schools strategic plan, to identify professional development
opportunities, which reflect the goals of the organisation. This IDP process does not only have
to be top-down, it could also help to inform the working group or strategic plans in some
cases working bottom-up.
Professional development does not only take the form of attendance at courses. Our staff are
regularly meeting in working groups to further the strategic plans, moderate and review
assessment practices, develop teaching and learning activities and to collaborate and share
practice. These everyday activities form part of the professional development of our staff to
be a collaborative workforce delivering quality outcomes for students.
St Paul’s continues to be an Endorsed Provider of NESA Accredited Professional
Development. This has been of benefit to our staff in assisting with the maintenance of
Proficient teacher. St Paul’s is able to tailor the accredited PD we offer to the needs of our
school strategically and to the requirements of our staff.
Our staff are learning to engage with the requirements of NESA around maintenance of
accreditation. We have provided support and assistance in the form of online tutorials and
resources to assist in the recording of teacher identified PD and NESA accredited PD. Our
staff are supported as their maintenance period approaches (12 months prior) through an
online tutorial guiding them through the process for successful completion of maintenance.
To date our staff have had no problem meeting the expectations of this process and are in
most cases exceeding the hours of Professional Development required by NESA.
Our future goals for staff development will be around a framework of skills development to
assist students in learning. As an IB school we will be looking at Approaches to Learning skills
as the framework and we feel this nicely supports the previous work we have done around
formative assessment, building on what our teachers are already doing.

www.stpauls.nsw.edu.au
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Professional learning at St Pauls Grammar School in 2018
In addition, the following professional development activities were undertaken by staff
throughout 2018. These numbers may include casual staff.

Description of Professional Learning activity

No of Staff participating

New Staff induction - one day in 29 Nov & 24 Jan

13

Staff development days (ALL STAFF) 22/1, 23/1, 24/1, 25/1

116

MYP days (2 days) (SS)

50

Teaching and Assessing writing impacts students as writers (JS)

27

Epilepsy training 1/5

21

ICT 7/5

30

ICT 14/5

43

ICT 20/8

37

Middle leaders Training – mentoring and coaching

26

Staff Christian PD day

53

Feedback how do our students use it (Whole school teaching
staff)
Attaining proficient teacher workshop

67

Supporting staff through Experienced teacher workshop

2

6

The average expenditure per staff member on professional learning in 2018 was:
•

For the Junior School Teacher $476

•

For the Secondary Teacher $1045

•

For support staff $302

•

In 2018 the staff training costs were $78,840.00
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Teacher Accreditation (as at the end of 2018)
Level of Accreditation

Number of
teachers

Conditional

0

Provisional

5

Proficient

84

Highly Accomplished (Voluntary accreditation)

0

Lead Teacher (Voluntary accreditation)

0

Theme 6: Workforce Composition

NB: Staff numbers in the data presented are FTE’s. We have a large number of part time
staff thus the data can look skewed. Please refer to take below for actual numbers.
Staff numbers in 2018

Full time equivalents

Actual staff employed

Teaching staff

81.05

94

Support staff

44.17

54

Aboriginal and Torres Strait
staff

0

0

Teaching standards
Number of
Teachers

Category
Teachers having teacher education qualifications from a higher
education institution within Australia or as recognised within the
National Office of Overseas Skills Recognition (AEI-NOOSR)
guidelines, or

88

Teachers having a bachelor degree from a higher education
institution within Australia or one recognised within the AEI-NOOSR
guidelines but lack formal teacher education qualifications, or

1

Teachers not having qualifications as described in (i) and (ii) but
having relevant successful teaching experience or appropriate

0
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knowledge relevant to the teaching context. Such teachers must
have been employed to ‘teach’ in NSW before 1 October 2004
(either on a permanent, casual or temporary basis) and as a ‘teacher’
during the last five (5) years in a permanent, casual or temporary
capacity.

Theme 7: Student Attendance, and retention rates an post-school destinations in
Secondary Schools

Keeping track of attendance remains a priority of the school. Supporting regular attendance
and addressing instances of irregular attendance supports not only the provision of quality
learning, but also effective student welfare. The school’s four key procedural elements to
monitoring attendance are:

Class rolls and Attendance:
Attendance records are maintained by using the school’s electronic database, Synergetic.
Tutor rolls in the Secondary School are marked at the commencement of each day. Class rolls
in the Secondary School are marked each lesson. Junior School rolls are marked at the
beginning of each day.

Recording reasons for absences:
The recording of reasons for absences is completed by the Executive Assistant to the Director
of Students and Family Services in the Secondary School and the Junior School receptionist
in the Junior School.
Parents may email reasons for absences in both the Junior and Secondary School to
absence@stpauls.nsw.edu.au. This email address is administered by the Junior School
receptionist and the Executive Assistant to the Director of Students and Family Services only.
Hard copy notes from parents are also an acceptable means of explaining absences. Such
notes are received by the class teacher in the Junior School and then forwarded to the Junior
School receptionist. In the Secondary School these notes are received directly by Executive
Assistant to the Director of Students and Family Services.
Once an explanation for an absence is received, The Junior School receptionist and Assistant
to the Director of Students and Family Services record the reasons for absence on the
database.
All notes relating to attendance (absence, entering or leaving late/early, etc) in the Secondary
School are delivered from the Executive Assistant to the Director of Students and Family
Services to the Secondary School Receptionist for filing.
Follow up of unexplained absences:
If no explanation of an absence is within a few days of the absence occurring, The Junior
School receptionist and the Executive Assistant to the Director of Students and Family
Services send an email send or a letter to parents/guardians requesting an explanation for
that absence. If no response is received after a further week the relevant school office will be
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informed so that either, a further letter is sent emphasizing the importance of explaining
absences, or telephone contact is made to parents by the relevant personnel.
In cases of issues involving protracted unexplained absences, poor attendance or nonattendance, the Junior School receptionist and the Executive Assistant to the Director of
Students and Family Services refer the matter to the relevant pastoral care personnel in both
the Junior and Secondary School who conduct the appropriate follow up.
During 2018, the school continued to have very high attendance rates across all year groups,
and across the total school population.

K
1
2
3
4
5
6
7
8
9
10
11
12
TOTAL
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94.22%
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Theme 8: Enrolment Policies

St Paul’s welcomes students from across the broad academic range of abilities; we also open
our community to those from faiths other than Christianity and families with no particular faith
commitment. The Enrolment Policy, set out in full below, helps families identify why and how
we enrol students into the School.
Enquiries for enrolment at the school are received by
phone or through the enquiry portal on the school’s
website. As a consequence of having an open enrolment
policy, families from a broad range of backgrounds
access the school.
Telephone & Walk-in Enquires:
A staff member from the Office of Enrolments and Public
Relations or the School Office Receptionists will receive the initial phone enquiry and give the
caller some information about the school. Brief contact details will be recorded so that further
information can be sent to the caller about the school. Verbal permission will be sought to
email or post information to the caller about the school and the family can be booked into a
school tour if required.
Website Enquiries:
Enquiries for enrolment at the school come though the school website and a staff member
from the Office of Enrolments and Public Relations will contact the enquirer by phone or email
to give further information about the school and to book the family into a school tour if
required. Families can also book a school tour directly via the portal on the school website.
School Prospectus:
The school prospectus document gives comprehensive information about all aspects of the
school. The document outlines the mission and vision of the school, the educational
programmes and the many co-curricular opportunities. Each person that makes an enquiry is
provided with a school prospectus, a copy of, or link to, the film series. ‘Our Story’, a fee
schedule and an enrolment form for their consideration. The prospectus is available in English
and Mandarin.
School Tours:
All families making an enquiry to the school are offered either a group or a personalised tour
of the school if they have not already booked a school tour through the school website. The
type of tour is dependent on the enrolment year and the availability of the family.
Application for Enrolment:
In order to lodge an application to enroll at the school, the following will be lodged with the
Office of Director of Enrolments and Public Relations:
• Application for Student Enrolment form (which includes signed authorisation to
contact previous schools and child’s doctor and a signed undertaking to furnish the
school with all details, under the terms of privacy legislation, relevant to the child’s
education and wellbeing);
• Non-refundable fee of $150.00;
• Proof of citizenship or permanent residency in Australia; Passport and/or copy of
Australian Visa.
• Birth Certificate or passport as proof of age – copy kept on file.
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Child Entered on the Waiting List
The Office of the Director of Enrolments and Public Relations is responsible for maintaining
the waiting lists for entry to the school. A child’s name may only be entered on the list when
all the information outlined above has been submitted to the school. A letter is sent to
parents/caregivers to confirm that their child has been placed on the waiting list.
Enrolment Interview and Assessment Process
Prior to the year of intended enrolment or when an vacancy becomes available in a current
year group the assistant to a member of the St Paul’s Grammar School Senior Executive will
contact the family to invite the parents/caregivers and the child to attend an enrolment
interview. In order to assess the application the family will be asked to bring the following
documents to the enrolment interview.
• Two most recent school reports for any year group other than Pre-Kindergarten or
Kindergarten
• A copy of any court parenting order;
• Current immunization status from Medicare.
• Copies of any psychometric report or any report relating to the social, emotional,
educational or physical development of the child;
The interviewing staff member will then pass all documents to the Director of Enrolments and
Public Relations, along with any recommendation or comment on the enrolment interview
form. The Enrolment Officer will file and scan for an electronic copy each document to ensure
that there is an alternative school record.
As part of the assessment process, the school may ask the parents/caregivers to provide more
information about the child. Alternatively, the school may contact the child’s previous school
to obtain additional information regarding the student’s needs. Where a child has declared
education support needs or a disability or other information has come to light indicating a
possible need for support services, the school will make an initial assessment of the child’s
needs. In addition, the Principal may:
• require the parents/caregivers to provide current medical, psychological or other
reports from specialists outside the school;
• obtain an independent assessment of the child.
Any assessments or reports required from non-school personnel will be at the
parents/caregivers’ expense.
In considering all prospective enrolments, the school may ask parents/caregivers to authorise
the Principal to contact:
• the Principal of the child’s previous school to confirm information pertaining to the
child;
• any medical or other personnel considered significant for providing information
pertaining to the needs of the child.
Where information obtained by the school suggests a profile of wilful misconduct, illegal
activities or strong anti-social behaviour that indicate that the child’s enrolment is likely to be
detrimental to other students, the staff or the school, notwithstanding that the child be a
sibling of a current student, the Principal may decline to proceed any further with the
enrolment process.
Where information obtained by the school indicates that the child has a disability, the Principal
will seek to identify the exact nature of the child’s needs and the strategies required to address
them. Having obtained this information, the Principal will determine whether the child, if
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enrolled, would require services or facilities that are not required by students who do not have
the child’s disability. Where the Principal determines that the child would require such
services or facilities, the Principal will determine whether enrolling the child would impose
unjustifiable hardship on the school. In making this assessment, the Principal will take into
account all relevant circumstance in the case including:
• the nature of the benefit or detriment likely to accrue or be suffered by any persons
concerned (including other students, staff, the school, the child, the family of the child,
and the school community); and
• the effect of the disability of the child; and
• the school’s financial circumstances and the estimated amount of expenditure
required to be made by the school.
The school reserves the right not to offer any child a place in the school or to defer the offer
of a place at the school at its discretion but particularly when the parents/caregivers, having
been aware of the child’s specific educational needs, decline to declare those needs or
withhold relevant information pertaining to their child. The school also reserves the right to
terminate an enrolment where the parents/caregivers have not declared or have withheld
known information or reports pertaining to their child’s needs.
Written Offer of School Place and Acceptance
At the satisfactory conclusion of the assessment process, the Principal (or delegate) may make
an offer to the parents/caregivers to enrol the child. This is the only point at which an offer of
enrolment is to be made. With the offer will be:
• a covering letter that includes a statement of the documents that will need to be
completed prior to the confirmation of the enrolment;
• the Acceptance Form to be signed;
• the Conditions of Enrolment form to be signed.
To accept the offer, the parents/caregivers must within the date given as the expiry date for
the offer in the covering letter, return the following documents to the Director of Enrolments
and Public Relations:
• Acceptance letter or email;
• Signed copy of the Conditions of Enrolment form;
• Documents as listed by the school for completion prior to enrolment acceptance;
• Refundable family deposit ($1000 for one child, $2000 maximum for two or more
children)
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Theme 9: School Policies

Student Welfare Policy
St Paul’s Grammar School has three Student Welfare Policies. All three policies and
supporting material is held on the School’s Learning Management System, mystpauls, for use
by the School Staff. Parents have these policies included in material given to them at the time
of enrolment it is also available on mystpauls through the parent portal.
The Junior School has a Welfare and Discipline Policy that has been developed through
consultation with the Junior School Welfare team, the Manager of Safety, Policy & Compliance
(consulting with the AIS), and Junior School staff. The policy outlines Junior School student
responsibilities and communication on how staff can respond to acceptable behaviour and
unacceptable behaviour. Included in the Junior School Welfare and Discipline Policy is the
levels table, which outlines appropriate responses to breaches of our responsible behaviour
guidelines. No changes were made to this policy in 2018 but will be revised in November 2019.
The P-6 Student Wellbeing Policy was last updated in late 2016 and no changes were made
to this policy in 2018 but will be revised in November 2019. The policy documents how St
Paul’s proactively nurtures students in a safe environment that respects their individual needs
and differences. Included are: Pastoral Care; Outdoor Education; Safety Awareness; Sun,
Water, Bike and Road Safety; Drug and Alcohol Awareness; Healthy Food; Personal
Development; Safe Relationships; Digital Citizenship, Service Learning, Christian Mission;
Resilience; Anti-Bullying; Restorative Justice; Student Acknowledgment; Social Skills; Student
Leadership; and role of the School Counsellor.
The Secondary School Welfare Policy was updated in 2018 which included a revision of the
policy and update to role titles and responsibilities of staff. The policy outlines the House
structure as being pivotal in delivering quality care to all students as they stay in the same
House and Tutor groups throughout their time in the Secondary School. The policy outlines
the role of the Head of House, senior tutors, and tutors. The Tutor groups are vertical in
structure ensuring that siblings remain together. The Outdoor Education Program, and role
of the Secondary School Counsellor and Chaplin are also documented in this Policy, detailing
our pastoral care support for our students.
Student Discipline Policies.
The Junior School has a Discipline and
Welfare Policy that has been developed
through extensive consultation with the
Junior School Welfare team, the Manager of
Safety, Policy & Compliance (consulting with
the AIS), and Junior School staff. The Junior
School Discipline and Welfare Policy is
supported by Teacher Guidelines and level
tables for each classroom that give clear
direction to students about the behavioural
expectations embedded in the policy, and encourage the consistent application by staff.
Behavioural expectations and consequences are differentiated for students with disabilities.
The Policy and supporting material is held on the School’s Learning Management System,
my.stpauls, for use by the School Staff. The behaviour expectations from the Policy are written
in the Junior School Student Handbook. A parent version of the policy has been created that
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is included in material given to parents of enrolling students and is available on mystpauls
through the parent portal. No changes were made to this policy in 2018 but will be revised in
November 2019.
The Secondary School Discipline Policy was updated in February 2018 to include Respect in
The Student Code of Conduct. The Secondary School Discipline Policy includes links back to
the following policies: Child Protection, Staff Code of Conduct, Bullying and Harassment,
Work Health Safety, IT Acceptable Use, Critical Incident, Social Media, and the Mobile
Phone policy. The Discipline Policy provides guidance to staff for addressing behaviours that
contravene the Student Code of Conduct that is copied in their handbook and displayed on
the wall of each classroom in the Secondary School. The policies are available on the
School’s Learning Management System, my stpauls, for use by the School Staff and on the
Parent Portal for viewing by parents.
The Secondary School and Junior School Discipline Policies contains the following wording:
• “St Paul’s strictly prohibits the use of corporal punishment of any kind in disciplining
students at the school and does not explicitly or implicitly sanction the administering of
corporal punishment by non-school persons, including parents, to enforce discipline at
the school.”
• “Disciplinary procedures will be conducted with procedural fairness. In relation to all
matters to be investigated, students will be given the opportunity to respond to the
allegations. (Appendix 1 Procedural Fairness: Procedural fairness is a basic right of all when
dealing with authorities. Procedural fairness refers to what are sometimes described as the
‘hearing rule’ and the ‘right to an unbiased decision’. The ‘hearing rule’ includes the right
of the person against whom an allegation has been made to:
o know the allegations related to a specific matter and any other information which
will be taken into account in considering the matter;
o know the process by which the matter will be considered;
o respond to the allegations; and
o know how to seek a review of the decision made in response to the allegations.
The ‘right to an unbiased decision’ includes the right to:
• impartiality in an investigation and decision-making; and
• an absence of bias by a decision-maker.
Procedural fairness includes making available to students and parents or caregivers the
policies and procedures under which disciplinary action is taken. It also includes providing
details of an allegation relating to a specific matter or incident. This will usually involve
providing an outline of the allegations made in witness statements and consideration of
witness protection. As part of ensuring the right to be heard, schools could establish any need
for parents/caregivers to be provided with interpreter services and, if required, make
arrangements for such services to be available.”
The Secondary School Discipline Policy contains a specific section on the procedures to be
followed in cases of suspension and expulsion, the Junior School policy covers the procedures
in the levels tables.
Antibullying Bullying Policy (Bullying and Harassment Policy)
No changes were made in 2018 to St Paul's Grammar School’s Bullying and Harassment Policy.
The policy provides definitions around aspects of the Crimes Act. Which include harassment,
sexual harassment, bullying, cyber bullying, and victimisation. Sexual abuse and physical
assault, will be handled by the Police and the policy includes procedures for staff, students
and volunteers to follow.
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The full text version is available on the School’s Learning Management System –mystpauls for
the use by the school staff and is available for parents via the Parent Portal of mystpauls. All
staff are inducted into this policy on commencement of service. Similarly, all volunteers are
given an induction that includes the relevant elements of the Policy.
The policy details the role and functions of the grievance officer and support person and
processes on how to respond and manage allegations relating to bullying and harassment.
The Policy Statement appears below:
St Paul’s Grammar School is committed to maintaining the Christian Ethos of the School. It
considers all employees, students and volunteers to be inherently valuable in God’s sight. St
Paul’s is committed to ensuring that everyone, irrespective of their status or position, is treated
with dignity and respect by others with whom they come in contact as a result of their work
and thus, there is a commitment to fulfil legislative requirements.
Underpinning its policies are the central values of St Paul’s (as stated in the Values Brochure)
and these are complemented by the legislative need for procedural fairness and an outcome
that is just for all involved. St Paul’s does not tolerate violence or harassment in any form by
any of its community members or visitors to the community. Where it is found, appropriate
action will be taken so that both the alleged harasser and complainant are counselled and
trained to prevent further occurrence. In cases of sexual harassment, stalking (including some
cases of cyber bullying) and physical assault, the matter will be dealt with by the Police.
St Paul’s Grammar School will provide information and training to its employees to assist them
in identifying and addressing incidents involving harassment and bullying and will provide
appropriate mechanisms for prompt and fair investigation and resolution of allegations.
Complaints and Grievance Policy
This policy was updated in December 2018 to remove information relating to overseas
students. The International Students Complaints and Grievances Resolution Policy and
Procedure was developed to become its own policy and procedure reflecting 2018 CRICOS
changes. Both policies are held on the School’s Learning Management System –mystpauls.
Parents can view the policy through the Parent Portal. The policy statement appears below:
St Paul’s Grammar School Penrith is committed to providing a fair, safe and productive work
environment where complaints and grievances are dealt with sensitively and expeditiously
with minimum distress and maximum protection to all parties. As part of its commitment to
creating a safe and supportive environment, and a responsible and accountable management
culture, St Paul’s Grammar School is committed to ethical and responsible management,
transparency in decision making processes, and a visible, accessible and fair Complaints and
Grievance Process. An essential part of developing that environment is ensuring that parents,
staff and students are encouraged to come forward with their grievances in the knowledge
that school management will take appropriate action to address those grievances.
This policy is complemented by the School’s Harassment and Bullying Policy. Any parent,
student or staff member may lodge a grievance regarding school-related problems; however,
if other procedures exist that more appropriately address that grievance, that mechanism
should be used.
Matters excluded from being dealt with under this Policy are:
• Reportable Conduct.
• Staff misconduct and unsatisfactory performance.
• Corrupt Conduct and maladministration.
• Where a matter has been reported to the Police, ICAC or WorkCover.
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• Where a student or staff member has lodged complaint with an external
agency such as NSW Anti-Discrimination Board, Privacy NSW, Human Rights
and Equal Opportunity Commission or the NSW Ombudsman.
The policy includes 9 Principles as advised by the Anti-Discrimination Act
1. The policy is based on the undergirding Christian principles of love, respect for others
and justice covered in such biblical passages as Matthew 5:22, 23 and 44; Galatians
6:1-10; Ephesians 4:3, 7 and I Peter 4:8.
2. Complaints and grievances should be treated seriously and sensitively, having due
regard to procedural fairness, confidentiality and privacy through all stages of the
complaints and grievance process, especially in relation to the use and storage of
information and records.
3. Complaints and grievances should be handled quickly and as close as possible to their
source, unless it is serious, unlawful or not practical. This may be modified by the
nature of the grievance and the complainant's wishes. Complainants should raise
concerns as early as possible after the incident(s) occurred.
4. Wherever possible, grievances should be resolved by a process of discussion,
cooperation and conciliation. The aim is to reach an acceptable outcome that
promotes positive relationships. Both the complainant and the respondent will receive
appropriate information, including relevant policies and guidelines, in resolving the
grievance and be informed of the outcome of the grievance.
5. Parties may bring a support person to any interview.
6. No person should victimise or harass or be victimised or harassed because they raise
a complaint or are associated with a grievance.
7. Complainants should not instigate grievances that are frivolous or malicious. All
complainants are expected to participate in the complaints and grievance resolution
process co-operatively and in good faith.
8. Except in cases of corruption or maladministration, St Paul’s Grammar School will not
usually accept anonymous complaints. Anonymous complaints involving Child
Protection matters will be referred to the Principal.
9. Staff will ensure that they have no conflict of interest or bias in relation to any party to
the complaint, and that there is no perception by the parties that they have a conflict
of interest or bias. If the person in authority does not believe they can handle the
complaint in an impartial way, they will exclude themselves from the process, and refer
the matter to their supervisor.
The School has a Grievance Officer to whom complaints from parents, received by any
member of the staff, are directed to. This Grievance Officer can also mediate between
aggrieved staff members, aiming for reconciliation and restoration of professional working
relationships.
A full text copy of the Policies below are available by contacting the Manager of Safety, Policy
and Compliance: monique.joines@stpauls.nsw.edu.au
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Theme 10: School Priority Areas for Improvement

2018 was the second year of our three-year Strategic Plan.
The following areas were prioritised and actioned throughout the year:
 Development of a Philosophy of Christian Education.
 Formation of a working party to review staff well-being.
 Formation of a working party to review service learning across the school.
 Completion of a series of films describing the International Baccalaureate Programmes
offered at the school including; Primary Years Programme, Middle Years Programme
and Diploma Programme.
 ICT Action plan implementation.
 Formation of a working party to review our Professional Growth Programme.
 Creation of a new staff position to analyse student data to inform teacher practice.
 Creation of a new staff position to coordinate professional growth and accreditation
of teaching staff.
 Master plan development.
The following areas have been prioritised for action in 2019
 Design of a new Innovation Learning Centre incorporating seven new STEM
(Mathematics focussed) flexible learning spaces.
 Continuation of the development of our master plan.
 Creation of a new staff position to enhance student learning services.
 Implementation of whole school pedagogical initiatives.
 Review recommendations from the Professional Growth working party.
 Review recommendations from the Staff Well-being working party.
 Review recommendations from the Service Learning working party.
 Further develop our strategic partnerships with Western Sydney University and Notre
Dame University.
 Develop a ten year financial plan to facilitate the master plan.
 ICT action plan implementation.

Theme 11: Initiatives Promoting Respect and Responsibility

In 2018 we continued to support initiatives that promote respect and responsibility.
This message was promoted through the following areas:
 Welfare – themed Film competition.
 Chapel – biblical perspective in HS last year.
 Curriculum - “purposefully natural”.
 JS – explicit use of language around respect, posters for classrooms, Parents breakfasts –
mother son/father daughter & Year 5.
 JS – Issues of respect and responsibility explored in Social Skills programme.
 Outreach (charity) – The Haven.
 Ribbon sales at Railway station.
 Local members attended the 2018 White Ribbon Assembly.
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Theme 12: Parent, Student and Teacher Satisfaction

The school is planning to do extensive stakeholder surveying in 2020 to prepare for our
International Baccalaureate review and also in preparation for the formation of new Strategic
Plan.
The staff have been surveyed as part of the work of the Staff Well-Being Committee with the
majority of the staff indicating the following themes:
 The school supports me in my spiritual growth
 A love for working at St Paul’s
 An appreciation for devotion time in the mornings.
 An appreciation for the work of the chaplains.
 The school executive fosters a school climate that supports mental health and wellbeing
 If there is a concern there is a feeling that appropriate support can be found.
 A strong sense of belonging and connection to the St Paul’s community.
Over the past few years, the school has experienced enrolment growth. At enrolment
interviews parents and students express one of the main reasons they have sought to enrol at
the school is the positive recommendations from those already at the school. The main
themes of feedback are:







An embedded Christian worldview.
A strong and comprehensive curricular program.
Offering all three International Baccalaureate Programmes; Primary Years Programme,
Middle Years Programme and Diploma Programme as well as the Higher School
Certificate.
Strong academic approach whilst maintaining a holistic education approach.
The high quality and calibre of our graduates.
A focus on service learning.

The School has a vibrant and active parent body which meets regularly and gives positive
feedback about the operations of the school. The school has an open door policy
encouraging stakeholders to express any concerns early so they can be managed and
resolved quickly. In addition to this, there are multiple opportunities, both formal and informal
for parents to meet with staff.

www.stpauls.nsw.edu.au

24
St Paul’s Grammar School Penrith Limited A.C.N. 002581 008 CRICOS 02267A

Theme 13: Financial Information

The expenses of the School must be met from a combination of government grants, parental
fees and other donations. The two graphs here show a summary of income and expenditure
for 2018.

Income 2018
9% 2%

29%
60%

Fees & Private Income
Commonwealth Grants
State Recurrent Grants
Capital Income - Private Income

Expenditure 2018
6%

31%

63%
Salaries, Allowances & Related Expenses
Non Salary Expenses
Capital Expenditure

Ian Wake
Principal
28th June 2019
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