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St Paul’s Grammar School

Theme 1: A message from the Chairman

The year 2017 was a year of consolidation and improvement for the school. It was Ian Wake’s
second year as Principal and as Ian’s influence pervaded the school, we saw a positive change
in the school’s culture. This change has been commented on by students, parents, staff and
community members. The Board sincerely thanks Ian for the exemplary leadership that he
has demonstrated.
It was also a year in which there were changes in the governance of the school, with Mr Sean
Lim being welcomed to the Board in February.
The Board has a commitment to its own development and as well as attending appropriate
seminars we have introduced a professional learning session at the start of our meetings at
which one of our members shares information on governance and/or education from their
reading or events they have attended. Additionally, at most meetings we invite a Head of
Department to share with us the goals, achievements and challenges of their department in
order for us to keep abreast of issues that we may have to address.
The Board has three standing committees; Finance, Property and Risk & Compliance, and has
a Christian Perspectives Working Group. I wish to acknowledge and thank my fellow-directors,
the staff and the community members who give of their time and expertise as members of
these committees.
The Board has been greatly encouraged by the fact that the financial position of the school
has continued to improve with the continuing increase in student numbers, supported by
close control of operating costs.
The international program of the school has been re-invigorated, with new sister school
relationships being formed and fruitful visits made to other schools in China.
New marketing initiatives have been undertaken and a new masterplan for the site has been
developed.
The Board thanks Ian Wake and all of the staff for their wonderful service through another
successful year in seeking to accomplish the school’s mission: “As a Christ-centred
community, St Paul’s Grammar School enables excellence in all areas, empowering students
to be discerning and knowledgeable individuals of integrity, who are called to serve in the
world with respect and compassion”.
Peter Mackie
Chairman
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Theme 1 cont.: A message from the 2017/18 Student Leaders

2017 at St Paul’s was a year that brought
with it many exciting accomplishments and
initiatives. The new leadership of Mr Wake
has brought a fresh air to the school thanks
to his open-mind for new ideas and vision
for a closer community within the school.
This year, as with the preceding ones, has
seen St Paul’s flourish in not only
academics, but in many other areas outside
the classroom that enable our students to
be well-rounded and holistic young people.
The construction of the school’s Saints Café, beginning in 2017, was a major move in furthering
the sense of community within our school. Many parents of St Paul’s generously donated
resources for the facility. There was also a competition put out to the community of the school
for the name to be given to the café. This was a fun and simple way to further engage everyone
with the creation of the café. Moreover, it was intended that the canteen facility would be
used by both the primary and secondary school, where before it was separated. With the café
being located in between both these sections of the school, it will certainly bring the students
closer together.
As per usual, the performing arts within St Paul’s excelled in 2017. Ricochet, Sojourn, Ovations,
Circa and other showcases demonstrated with profound justice the expertise and talent of the
school’s dancers, musicians and actors. This year it was announced that St Paul’s would be
staging a Secondary School Musical in 2018. The auditions were held in Term 2 and rehearsals
began in Term 3. Those involved have felt very lucky and excited to be a part of what will be
a wonderful production, while the rest of the school and its community highly anticipates the
performance.
Furthermore, a student lead showcase entitled ‘Vindicta’ was held in Term 4 of 2017. This
event was organised as part of the students’ project for their International-Baccalaureate. It
presented the talents of our singers, dancers, musicians, actors, and artists. It was a wonderful
community event that raised money for the White Ribbon Foundation.
The students this year were highly involved with a range of HICES sports including cricket,
soccer, softball, netball and basketball. Our teams were highly successful and enjoyed playing
on the weekends together to represent our school. Students were also involved with HICES
debating, HICES history debating, and UN debates. These have been a wonderful opportunity
for students to improve and embrace their skills with public speaking and critical thinking.
A long-standing school tradition of tree-planting was reintroduced this year. This involves
every new student planting their own tree somewhere on the school grounds. This tradition is
all beneficial for the environment, a welcoming way to involve our new students, and symbolic
of a legacy for when the tree remains even once the students have moved on. The treeplanting will be a continuing tradition for the coming years at St Paul’s.
St Paul’s is not only mindful of its own community, but also of the global community. The
school for years has been giving the students the opportunity to take up various service
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learning trips. 2017 was no different, with the Top End and Cambodia trips taking place
through Rustic Pathways. It was a wonderful opportunity to serve others. The students of St
Paul’s are incredibly lucky to have such opportunities opened to them from the school.
Furthermore, 2017 was another successful year for students starting, continuing, and
completing their Duke of Edinburgh International Awards. The program provides students
with experiences in three areas: physical recreation, skills and service. St Paul’s facilitates the
opportunity for students to explore God’s creation through a trip to New Zealand where they
participate in two hikes for the Gold award. Every year students return from New Zealand with
experiences and memories that they will never forget.
The Student Well-being was initiated by the 2016/2017 school captains and provides a
platform for students to access advice regarding many aspects of life. The page has been
fantastic and the prefect team have been working hard to keep updating the page with helpful
information for students to access. We hope that students are benefiting from this
considerate initiative.
The School Captains also had the opportunity to represent our school community at the
Windsor Dawn Service on ANZAC Day. Our school captains were also asked to host the
Penrith region ANZAC service, which was also an honour for them and our school community.
At the end of Term 4, St Paul's hosted two award presentation assemblies, one in the morning
and one in the evening. In the morning, a formal presentation acknowledged all high school
students who have academically achieved throughout the year. This presentation is always a
fantastic opportunity for students to congratulate their peers on their hard work in the
classroom. In the evening, another formal presentation is held to acknowledge the high
achievers both inside and outside the classroom. Students, families and teachers gather to
congratulate these students for their ongoing hard work in their respective field. Every year
concludes with a sense of satisfaction that is a result of hard work, perseverance and
commitment from all students who attend St Paul's.
Steven Cullen and Emma Bryant
School Captains 2017/18
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Theme 2: Information about the School and Characteristics of the Student Body

Strategic Plan
We are now in the 2nd year of our three-year
Strategic Plan, which runs from 2017-2019.
Every term our extended Senior Executive
team meets to review the progress of the
implementation of the Strategic Plan and plan
for future directions.
The following strategies have been actioned
during 2017:

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

An audit of Christian Education across the school
The development of a draft philosophy of Christian Education.
Increased regular contact with local and wider Christian organisations.
Refinement of pastoral care programs that are continuous and cohesive from Pre K –
Year 12.
Development and implementation of ICT Strategic Plan.
Continue to embed strengths based training to staff.
Increase student exchange programs.
Utilise Quality Teaching Council (QTC) Endorsed Provider Accreditation to provide
targeted professional development for teachers.
Transition all teaching staff to meet Teacher Accreditation minimum requirements.
Investigate opportunities for additional tertiary partnerships
Increase social media presence.
Develop international marketing initiatives.
Continue to develop Master Plan.
Mini bus purchased and branded.
New sister schools in China identified and commenced.

The following strategies have been identified for action during 2018
•
•
•
•
•
•
•
•
•

Consultation with staff on draft Philosophy of Christian Education
Review of Christian Studies.
Form a working party to review staff wellbeing.
Form a working party to review service learning across the school.
Develop short film resources to promote and educate the community about the
International Baccalaureate.
Continue to action the ICT strategic plan.
Form a working party to review our Professional Growth Program.
The development of a position to analyse our student data to inform teacher
practice.
The development of a position to coordinate professional growth of teaching staff.
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•
•
•

New Sister schools in Hong King identified and commenced.
Finalise the school’s Master Plan.
Reestablish a secondary school musical.

Theme 3: Student outcomes in Standardised National Literacy and Numeracy Testing

NAPLAN Testing

The National Assessment Program Literacy and Numeracy (NAPLAN) is a National Program
for Years 3, 5, 7 & 9. NAPLAN data compares Australian school results in Reading, persuasive
writing, spelling, grammar and punctuation and numeracy with similar schools and all schools
for students in the abovementioned years. Similar schools for comparison are the average of
schools from a similar socio-educational background to St Paul’s. All schools are the Australian
schools’
average.
The overwhelming majority of students have performed at or above National Benchmarks as
seen by the results table below. These results are generally in line with expectations.
Detailed data of NAPLAN results can be found on the My School’s website.
http://www.myschool.edu.au/ .
A summary of the NAPLAN data published on the myschool website is below:

Source: My School website http://www.myschool.edu.au/ accessed June 26, 2018
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Theme 4: Senior Secondary Outcomes (student achievement)

St Paul’s offers a continuum of International Baccalaureate (IB) education from Pre-K-12, the
first school to do so in NSW. It was one of the first schools to offer the IB in Australia,
beginning with the Diploma Programme in 1990. It was the first school to offer the IB Primary
Years (PYP) and Middle Years (MYP) Programmes, being authorized by the IB Organization to
offer both in 2003, becoming the third school in Australia to offer three IB Programmes. From
Pre-K-10 the school offers a combined NESA and IB Curriculum. The NESA curriculum and
the PYP are combined and taught to all students from Pre-K-6. The NESA Years 7-10 and MYP
Years 2-5 and re combined and taught to all students from Years 7-10. In Year 11 and 12 St
Paul’s students choose between the NESA HSC or the IB Diploma Programme.
86% of students in NESA Year 10/MYP Year 5, 2015 progressed to Year 11 at St Paul’s to
complete Year 12 in 2017. Of the 12 students (14%) who left St Paul’s at the conclusion of Year
10, 2015 or beginning of Year 11, 5% transferred to other local High Schools, 3% went to other
further study (TAFE and private college),1% went to apprenticeship and 5% did not provide
information regarding their destination. The school enrolled an additional 5% of students into
this cohort in Year 11 2016
Year 12 – NESA HSC and IB Diploma
Academic Performance in 2017 continued the strong performance that has been seen in
previous years. 23 students of our graduating Year 12 class attained Australian Tertiary
Admissions Ranks (ATAR’s) above 90. This represented 30% of the cohort scoring in the top
10% of ATARs in NSW. The ATAR mean result for IB Diploma and HSC combined was 79. The
school statistician confirmed 2017 as one of the best academic results in the history of the
school and consistent with the very strong academic results of previous years. Value adding
for both HSC and IB Diploma was also strong. This measure indicates that student academic
performance grew considerably in Years 11 and 12 in amongst students studying the Higher
School Certificate (HSC) and those studying the IB Diploma. The overall Dux was Sarah Bakker,
from Mountain Lagoon with an ATAR of 99.95. Sarah studied the IB Diploma and her IB
Diploma score was 45/45. This perfect score was achieved by only 22 Australian students in
2017 1. The HSC Dux was Isaac Mann from Glenmore Park with an ATAR of 94.20.

1

https://ibaustralasia.org/articles/67-ib-diploma-results-released-with-22-perfect-scores
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Higher School Certificate Results 2017
Course Name

Student school
s
Mean
Ancient History 2 unit
6
72.40
Biology 2 unit
10
61.26
Business Studies 2 unit
5
63.08
Chemistry 2 unit
3
70.67
Design and Technology 2 unit
6
70.23
Drama 2 unit
3
79.73
English (Standard) 2 unit
11
63.42
English (Advanced) 2 unit
13
72.86
English Extension 1 1 unit
3
22.33
Mathematics General 2 2 unit
19
66.06
Mathematics 2 unit
2
80.60
Modern History 2 unit
10
64.00
History Extension 1 unit
7
27.51
Music 1 2 unit
1
81.00
Music 2 2 unit
2
73.30
Music Extension 1 unit
2
32.75
Personal Development, Health and 5
70.44
Physical Education 2 unit
Studies of Religion I 1 unit
24
30.53
Visual Arts 2 unit
11
74.95
Latin Continuers 2 unit
1
50.60
Hospitality
Examination
(Kitchen 9
78.31
Operations and Cookery) 2 unit

State Mean
71.67
74.30
73.17
75.28
76.75
77.68
69.19
80.96
41.26
68.51
77.96
73.73
38.74
81.45
86.72
44.19
71.03

Variation SPGS
2016
0.73
65.31
13.0474.80
10.0966.62
4.6170.02
6.5277.40
2.05
73.83
5.7763.57
8.1069.77
18.9336.83
2.4569.23
2.64
81.24
9.7376.87
11.2334.15
0.4579.93
13.4211.4427.70
0.5962.20

38.77
79.74
86.87
73.62

8.244.7936.274.69

35.59
83.90
75.20

International Baccalaureate Diploma Programme Results 2017
The IB Diploma Programme results listed below are for grades from 1-7 that are determined
by matching student performance in assessment tasks to criteria set by the International
Baccalaureate Organisation Assessment Centre. 1 is the minimum grade and 7 is the
maximum grade. A grade 4 is a passing grade. As students study six subjects in the IB
Diploma, a maximum of 42 points can be achieved from subject study. In Theory of Knowledge
and Extended Essay students are graded from A – E determined by matching student
performance in assessment tasks to set criteria. E is the minimum grade and A is the maximum
grade. These results are cross-matched in a matrix to generate up to three additional core
grades to be added to the subject grade points. The total maximum grade in the IB Diploma
is 45 points (42 from subjects and 3 addition points from a matrix of Theory of Knowledge and
Extended Essay results). Grades 6-7 are considered to equivalent of HSC Band 6 scores.
A conversion from IB score to Australian Tertiary Admissions Rank (ATAR) equivalent is found
at IB School’s Australasia’s website.
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Number No
of 6 & 7's School
of
grade 6 %
of average
school
students and 7
total
A: 4
0
0%
4.25

CHINESE
Literature HL
CHINESE
A:
Literature SL
ENGLISH
A:
Literature HL
CHINESE
B
MANDARIN SL
ENGLISH B HL
FRENCH AB. SL
FRENCH B SL
LATIN SL
MANDARIN AB.
SL
SPANISH AB. SL
BUSINESS
MANAGEMENT HL
BUSINESS
MANAGEMENT
SL
ECONOMICS HL
ECONOMICS SL
ENV. AND SOC.
SL
GEOGRAPHY HL
HISTORY SL
HISTORY EUROPE
HL
PSYCHOLOGY HL
PSYCHOLOGY SL
BIOLOGY HL
BIOLOGY SL
CHEMISTRY HL
CHEMISTRY SL
DESIGN TECH. HL
DESIGN TECH. SL
PHYSICS HL
PHYSICS SL
MATH.STUDIES SL
MATHEMATICS
HL
MATHEMATICS SL
DANCE HL
FILM HL
MUSIC HL
THEATRE HL
VISUAL ARTS HL

World
average

School variance
from
world
average

5.52

-1.27

2

1

50%

6.00

5.85

0.15

48

10

21%

4.98

5.22

-0.24

3

1

33%

5.00

6.73

-1.73

6
7
16
6
1

3
2
3
1
0

50%
29%
19%
17%
0%

5.00
4.57
4.44
4.17
3.00

5.22
5.12
5.52
6.03
6.09

-0.22
-0.55
-1.08
-1.86
-3.09

18
6

6
0

33%
0%

4.89
4.17

5.67
3.83

-0.78
0.34

4

0

0%

2.75

4.21

-1.46

7
2
20

3
0
8

43%
0%
40%

5.14
3.50
5.40

5.34
5.06
3.78

-0.20
-1.56
1.62

8
1
9

4
0
2

50%
0%
22%

5.38
4.00
4.89

5.23
4.23
4.79

0.15
-0.23
0.10

12
3
9
8
5
11
3
1
4
7
38
1

4
1
3
0
1
5
0
0
2
1
10
1

33%
33%
33%
0%
20%
45%
0%
0%
50%
14%
26%
100%

5.00
5.67
4.89
4.13
4.60
4.82
3.67
2.00
5.50
3.86
4.79
7.00

5.29
5.04
4.57
4.04
5.23
3.75
4.31
4.90
4.71
4.12
4.07
4.75

-0.29
0.63
0.32
0.09
-0.63
1.07
-0.64
-2.90
0.79
-0.26
0.72
2.25

16
7
6
6
7
18

8
2
3
2
3
6

50%
29%
50%
33%
43%
33%

5.19
5.43
5.00
4.83
5.57
5.17

4.26
6.49
5.11
5.30
5.53
4.83

0.93
-1.06
-0.11
-0.47
0.04
0.34
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Extended Essay and Theory of Knowledge
No
of
student
s
Extended
55
Essay
Theory
of
55
Knowledge

A's & B's
No
of
%
of
grade A
school
& B's
total

School
averag
e

world
averag
e

27

49%

B

C

22

40%

B

C

Overall
IB
Diploma
results
IB score mean
32
ATAR mean
89
Post-School Destinations
Approximately 85% of Year 12 students who completed their studies in 2017 were offered
places in traditional tertiary institutions in NSW or overseas. The remaining 15% progressed
through to private colleges, TAFE and work placement. What we believe to be the final
traditional tertiary offers made to students in early 2018 are listed below. Some students
deferred their places and elected to have a ‘GAP” year in 2018. As many students have
received multiple university offers it is likely that some have accepted an offer other than their
final UAC or other offer.
NSW University
Western Sydney University
University of Sydney
University of Technology, Sydney
Macquarie University
University of NSW
Australian Catholic University
University of Cambridge, Cambridge UK
Australian National University
Australian Film Television and Radio School
Charles Sturt University
Clark University, Boston, USA
University of Notre Dame
University of Wollongong

Numbers of offers to students
14
12
9
5
4
3
2
1
1
1
1
1
1

Record of School Achievement (ROSA)
7 students were awarded a ROSA in 2017
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Theme 5: Teacher professional learning, accreditation and qualifications

Professional learning at St Pauls Grammar school in 2017
St Paul’s aims to provide contemporary, relevant and authentic professional development of
the highest quality to its staff. In doing so, it seeks to support its staff in developing the skills
and knowledge they need to be extemporary classroom practitioners who are well able to
educate children within a unique community to be lifelong learners within a global society.
St Paul’s Grammar School is committed to the continual improvement of its staff. The school
is committed to providing professional learning for staff, which meets both the requirements
of the NESA and provides for the needs of the individuals within the school staff. As such it
will continue to provide training of the highest quality. Staff are encouraged to access
training provided by both the school and external providers based on the needs they have
identified in their Individual Development Plans and within Faculty Development/Action
Plans. The school continues to monitor the required professional development hours for
teachers at a Proficient level to ensure that they maintain their NESA teacher registration. To
support a teacher in their professional learning commitments is a valuable process for our
school; we maintain that to nurture and motivate our staff is an imperative. At St Paul’s this
occurs formally though the Supervisor but also can be a simple informal conversation from a
teacher not within the faculty or direct area of responsibility. If we are to embrace the
concept of reflective practice, a more open classroom situation is good place to start.
Engagement with the Teaching Standards as a common language for our teachers is
essential as we all move into this accreditation landscape. In 2018, we plan to spend some
time with middle leaders later this year on feedback and reflection to inform practice.
In 2014 St Paul’s Grammar School was successful in its application to become a NESA QTC
Endorsed Provider of Professional Development at the level of Proficient Teacher. A number
of in-house NESA endorsed professional learning courses were run in 2017 by the school. As
an NESA endorsed provider, St Paul’s is best able to tailor staff professional development to
the needs of the school. These needs, as identified in the school’s strategic plan,
departmental development/action plans and by Individual Development plans, allow for
targeted, meaningful professional development. This allows us to support early career
teachers, help develop and maintain the skills of teachers applying for and maintaining
registration at Proficient level and support the needs of teachers at higher level of
accreditation.
In 2017, our January Staff Professional Learning days was focussed on the Clifton Strengths
model, including one on one coaching with a consultant and our staff to understand and
embrace their own unique strengths. Many staff updated their skills in CPR training as well
as some other areas of medical compliance. At the beginning of Term 2, all teaching staff
were also involved in a two-day program on IBO PYP/MYP specific professional
development, which addressed the International Baccalaureate Learner Profile within the
classroom and inquiry processes.
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Professional learning at St Pauls Grammar School in 2017
In addition, the following professional development activities were undertaken by staff
throughout 2017. These numbers may include casual staff.

Description of the Professional Learning Activity

No of staff participating

New staff induction – 2 day program - all new staff

12

Executive Calendar planning day – 1 day program

11

Staff Development Day – Teaching Staff – 3 day program

81

Clifton Strength Finder
(23/01 + 24/01 + 25/01)
ICT Update for Teachers (20/2)

81

Middle Leaders PD on unpacking data to inform student
progress - 4 hours

28

Staff PD Days on Approaches to Learning Skills. Faculty
Mapping and planning (24/4)

81

Christian PD Day – All Staff (9/10)

94

Remote First Aid (30/10)

18

Attaining Proficiency Teacher Accreditation – workshop for
new and early career teachers (2x 4 hour sessions)

5

Supporting staff through Proficient Teacher Accreditation –
PD for supervisors and mentors of new and early career
teachers

8

Supporting staff through Experienced Teacher
Accreditation – PD for current & aspiring applicants for this
ISTAA Accreditation level

4

Supporting staff through Experienced Teacher
Accreditation – PD for supervisors and mentors of current
& aspiring applicants for this ISTAA Accreditation level

4

The average expenditure per staff member on professional learning in 2017 was:
•

for Junior School Teacher was $1,105.00

•

for Secondary School Teachers was $959.00

•

In 2017 the staff training costs were $116,553.09
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Theme 6: Workforce Composition

NB: Staff numbers in the data presented are FTE’s. We have a large number of part time
staff thus the data can look skewed. Please refer to take below for actual numbers.
Staff numbers in 2017

Full time equivalents

Actual staff employed

Teaching staff

81.05

94

Support staff

44.17

54

Aboriginal and Torres Strait
staff

0

0

Teaching standards
Number of
Teachers

Category
Teachers having teacher education qualifications from a higher
education institution within Australia or as recognised within the
National Office of Overseas Skills Recognition (AEI-NOOSR)
guidelines, or

93

Teachers having a bachelor degree from a higher education
institution within Australia or one recognised within the AEI-NOOSR
guidelines but lack formal teacher education qualifications, or

1

Teachers not having qualifications as described in (i) and (ii) but
having relevant successful teaching experience or appropriate
knowledge relevant to the teaching context. Such teachers must
have been employed to ‘teach’ in NSW before 1 October 2004
(either on a permanent, casual or temporary basis) and as a ‘teacher’
during the last five (5) years in a permanent, casual or temporary
capacity.

0
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Theme 7: Student Attendance, and retention rates an post-school destinations in Secondary Schools

Keeping track of attendance is an important priority of the school. Supporting regular
attendance and addressing instances of irregular attendance strengthen the provision of both
quality learning, and effective student welfare. The four key procedural elements to
monitoring attendance are:
Class rolls and Attendance:
Attendance records are maintained by using the school’s electronic database, Synergetic.
Tutor rolls in the Secondary School are marked at the commencement of each day. Class rolls
in the Secondary School are marked each lesson.
Junior School rolls are marked at the
beginning of each day.
Recording reasons for absences:
Absence notes for Secondary School students are predominantly handed directly to the
Executive Assistant to the Director of Students and Family services who then records the
reason for the absence on the database.
Absence notes for Junior School students are collected by class teachers and are forwarded
to the Junior School receptionist, or are received directly by the Junior School receptionist.
The Junior School receptionist records the reasons for absence on the database.
Alternatively, parents may email reasons for absences in both the Junior and Secondary
School to absence@stpauls.nsw.edu.au This email address is administered by the Junior
School receptionist and the Executive Assistant to the Director of Students and Family
Services only.
All notes relating to attendance (absence, entering or leaving late/early, etc) in the Secondary
School are delivered from the Executive Assistant to the Director of Students and Family
Services to the Secondary School Receptionist for filing.
Follow up of unexplained absences:
The Junior School receptionist and the Executive Assistant to the Director of Students and
Family Services send letters to parents/guardians after one week with no response requesting
explanation where absences are hitherto unexplained. If no response is received after one
further week the relevant school office will be informed so that either, a further letter is sent
emphasizing the importance of explaining absences, or telephone contact is made to parents
by the relevant personnel.
In cases of issues involving protracted unexplained absences, poor attendance or nonattendance, the Junior School receptionist and the Executive Assistant to the Director of
Students and Family Services refer the matter to the relevant pastoral care personnel in both
the Junior and Secondary School who conduct the appropriate follow up.
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Filing of Absence notes:
Once recorded, notes are filed in the student’s hard copy file in the filing room behind
Secondary School reception and in the Administration Office of the Junior School.
During 2017, the school continued to have very high attendance rates across all year groups,
and across the total school population.
K
1
2
3
4
5
6
7
8
9
10
11
12
TOTAL
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99.95%
97.10%
95.72%
96.67%
95.80%
96.75%
95.70%
96.53%
94.57%
93.38%
94.35%
94.17%
91.65%
94.84%
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Theme 8: Enrolment Policies

St Paul’s welcomes students from across the broad academic range of abilities; we also open
our community to those from faiths other than Christianity and families with no particular faith
commitment. The Enrolment Policy, set out in full below, helps families identify why and how
we enrol students into the School.
Enquiries for enrolment at the school are received by
phone or through the enquiry portal on the school’s
website. As a consequence of having an open enrolment
policy, families from a broad range of backgrounds
access the school.
Telephone & Walk-in Enquires:
The Director of Enrolments and Public Relations,
Assistants to the Director of Enrolments and Public Relations or the School Office
Receptionists will receive the initial phone enquiry and give the caller some information about
the school. Brief contact details will be recorded so that further information can be sent to the
caller about the school. Verbal permission will be sought to email or post information to the
caller about the school and the family can be booked into a school tour if required.
Website Enquiries:
Enquiries for enrolment at the school come though the school website and the Assistant to
the Director of Enrolments and Public Relations contact the enquirer by phone or email to
give further information about the school and to book the family into a school tour if required.
Families can also book a school tour directly via the portal on the school website.
School Prospectus:
The school prospectus document gives comprehensive information about all aspects of the
school. The document outlines the mission and vision of the school, the educational
programmes and the many co-curricular opportunities. Each person that makes an enquiry is
provided with a school Prospectus, fee schedule and enrolment form for their consideration.
The prospectus is available in English and Mandarin.
School Tours:
All families making an enquiry to the school are offered either a group or a personalised tour
of the school if they have not already booked a school tour through the school website. The
type of tour is dependent on the enrolment year and the availability of the family.
Application for Enrolment:
In order to lodge an application to enroll at the school, the following will be lodged with the
Office of Director of Enrolments and Public Relations:
• Application for Student Enrolment form (which includes signed authorisation to
contact previous schools and child’s doctor and a signed undertaking to furnish the
school with all details, under the terms of privacy legislation, relevant to the child’s
education and wellbeing);
• Non-refundable fee of $150.00;
• Proof of citizenship or permanent residency in Australia; Passport and/or copy of
Australian Visa.
• Birth Certificate or passport as proof of age – copy kept on file.

www.stpauls.nsw.edu.au
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Child Entered on the Waiting List
The Office of the Director of Enrolments and Public Relations is responsible for maintaining
the waiting lists for entry to the school. A child’s name may only be entered on the list when
all the information outlined above has been submitted to the school. A letter is sent to
parents/caregivers to confirm that their child has been placed on the waiting list.
Enrolment Interview and Assessment Process
Prior to the year of intended enrolment or when an vacancy becomes available in a current
year group the assistant to a member of the St Paul’s Grammar School Senior Executive will
contact the family to invite the parents/caregivers and the child to attend an enrolment
interview. In order to assess the application the family will be asked to bring the following
documents to the enrolment interview.
• Two most recent school reports for any year group other than Pre-Kindergarten or
Kindergarten
• A copy of any court parenting order;
• Current immunization status from Medicare.
• Copies of any psychometric report or any report relating to the social, emotional,
educational or physical development of the child;
The interviewing staff member will then pass all documents to the Director of Enrolments and
Public Relations, along with any recommendation or comment on the enrolment interview
form. The Assistant to the Director of Enrolments and Public Relations will file and scan for an
electronic copy each document to ensure that there is an alternative school record.
As part of the assessment process, the school may ask the parents/caregivers to provide more
information about the child. Alternatively, the school may contact the child’s previous school
to obtain additional information regarding the student’s needs. Where a child has declared
education support needs or a disability or other information has come to light indicating a
possible need for support services, the school will make an initial assessment of the child’s
needs. In addition, the Principal may:
• require the parents/caregivers to provide current medical, psychological or other
reports from specialists outside the school;
• obtain an independent assessment of the child.
Any assessments or reports required from non-school personnel will be at the
parents/caregivers’ expense.
In considering all prospective enrolments, the school may ask parents/caregivers to authorise
the Principal to contact:
• the Principal of the child’s previous school to confirm information pertaining to the
child;
• any medical or other personnel considered significant for providing information
pertaining to the needs of the child.
Where information obtained by the school suggests a profile of wilful misconduct, illegal
activities or strong anti-social behaviour that indicate that the child’s enrolment is likely to be
detrimental to other students, the staff or the school, notwithstanding that the child be a
sibling of a current student, the Principal may decline to proceed any further with the
enrolment process.
Where information obtained by the school indicates that the child has a disability, the Principal
will seek to identify the exact nature of the child’s needs and the strategies required to address
them. Having obtained this information, the Principal will determine whether the child, if
www.stpauls.nsw.edu.au
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enrolled, would require services or facilities that are not required by students who do not have
the child’s disability. Where the Principal determines that the child would require such
services or facilities, the Principal will determine whether enrolling the child would impose
unjustifiable hardship on the school. In making this assessment, the Principal will take into
account all relevant circumstance in the case including:
• the nature of the benefit or detriment likely to accrue or be suffered by any persons
concerned (including other students, staff, the school, the child, the family of the child,
and the school community); and
• the effect of the disability of the child; and
• the school’s financial circumstances and the estimated amount of expenditure
required to be made by the school.
The school reserves the right not to offer any child a place in the school or to defer the offer
of a place at the school at its discretion but particularly when the parents/caregivers, having
been aware of the child’s specific educational needs, decline to declare those needs or
withhold relevant information pertaining to their child. The school also reserves the right to
terminate an enrolment where the parents/caregivers have not declared or have withheld
known information or reports pertaining to their child’s needs.
Written Offer of School Place and Acceptance
At the satisfactory conclusion of the assessment process, the Principal (or delegate) may make
an offer to the parents/caregivers to enrol the child. This is the only point at which an offer of
enrolment is to be made. With the offer will be:
• a covering letter that includes a statement of the documents that will need to be
completed prior to the confirmation of the enrolment;
• the Acceptance Form to be signed;
• the Conditions of Enrolment form to be signed.
To accept the offer, the parents/caregivers must within the date given as the expiry date for
the offer in the covering letter, return the following documents to the Director of Enrolments
and Public Relations:
• Acceptance letter or email;
• Signed copy of the Conditions of Enrolment form;
• Documents as listed by the school for completion prior to enrolment acceptance;
• Refundable family deposit ($1000 for one child, $2000 for two or more children)

www.stpauls.nsw.edu.au
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Theme 9: School Policies

Student Welfare Policy
There are currently three Student Welfare Policies for St Paul’s Grammar School.
The Junior School has a Discipline and Welfare Policy that has been developed through
extensive consultation with the Junior School Welfare team, the Manager of Safety, Policy &
Compliance (consulting with the AIS), and Junior School staff. The Policy and supporting
material is held on the School’s Learning Management System –mystpauls for use by the
School Staff. A parent version of the Policy has been created that is included in material given
to parents of enrolling students and is available on mystpauls through the parent portal.
Additionally, a Student Wellbeing Policy was developed in 2015 that outlines the welfare
programs within the Junior School. The policy documents how St Paul’s proactively nurtures
students in a safe environment that respects their individual needs and differences. Included
are: Pastoral Care; Outdoor Education; Safety Awareness; Sun, Water, Bike and Road Safety;
Drug and Alcohol Awareness; Healthy Food; Personal Development; Safe Relationships;
Digital Citizenship, Service Learning, Christian Mission; Resilience; Anti-Bullying; Restorative
Justice; Student Acknowledgment; Social Skills; Student Leadership; and role of the School
Counsellor.
The Secondary School Welfare Policy was last updated in late 2016 updated to delete
Behaviour Management and include International Student Welfare Management and
complements the Welfare Policy of the Junior School. It outlines the House structure as being
pivotal in delivering quality care to all students as they stay in the same House and Tutor
throughout their time in the Secondary School. The Tutor groups are vertical in structure
ensuring that siblings remain together. The Outdoor Education Program and the role of the
School Counsellor is also documented in this Policy.
Student Discipline Policies.
The Junior School has a Discipline and
Welfare Policy that has been developed
through extensive consultation with the
Junior School Welfare team, the Manager of
Safety, Policy & Compliance (consulting with
the AIS), and Junior School staff. The Junior
School Discipline and Welfare Policy is
supported by Teacher Guidelines and level
tables for each classroom that give clear
direction to students about the behavioural
expectations embedded in the policy, and
encourage the consistent application by staff. Behavioural expectations and consequences
are differentiated for students with disabilities.
The Policy and supporting material is held on the School’s Learning Management System –
mystpauls for use by the School Staff. The behaviour expectations from the Policy are written
in the Junior School Student Handbook. A parent version of the policy has been created that
is included in material given to parents of enrolling students and is available on mystpauls
through the parent portal.
The Secondary School Discipline Policy was rewritten in 2015 so that it constitutes a separation
from the Welfare Policy. The Secondary School Discipline Policy includes links back to the
www.stpauls.nsw.edu.au
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following policies: Child Protection, Staff Code of Conduct, Bullying and Harassment, Work
Health Safety, IT Acceptable Use, Critical Incident, Social Media, Mobile Phone.The Discipline
Policy provides guidance to staff for addressing behaviours that contravene the Student Code
of Conduct that is copied in their handbook and displayed on the wall of each classroom in
the Secondary School. The policies are available on the School’s Learning Management
System –mystpauls for the use by the School Staff and on the Parent Portal for viewing by
parents.
The Secondary School and Junior School Discipline Policies contains the following wording:
• “St Paul’s strictly prohibits the use of corporal punishment of any kind in disciplining
students at the school and does not explicitly or implicitly sanction the administering of
corporal punishment by non-school persons, including parents, to enforce discipline at
the school.”
• “Disciplinary procedures will be conducted with procedural fairness. In relation to all
matters to be investigated, students will be given the opportunity to respond to the
allegations. (Appendix 1 Procedural Fairness: Procedural fairness is a basic right of all when
dealing with authorities. Procedural fairness refers to what are sometimes described as the
‘hearing rule’ and the ‘right to an unbiased decision’. The ‘hearing rule’ includes the right
of the person against whom an allegation has been made to:
o know the allegations related to a specific matter and any other information which
will be taken into account in considering the matter;
o know the process by which the matter will be considered;
o respond to the allegations; and
o know how to seek a review of the decision made in response to the allegations.
The ‘right to an unbiased decision’ includes the right to:
• impartiality in an investigation and decision-making; and
• an absence of bias by a decision-maker.
Procedural fairness includes making available to students and parents or caregivers the
policies and procedures under which disciplinary action is taken. It also includes providing
details of an allegation relating to a specific matter or incident. This will usually involve
providing an outline of the allegations made in witness statements and consideration of
witness protection. As part of ensuring the right to be heard, schools could establish any need
for parents/caregivers to be provided with interpreter services and, if required, make
arrangements for such services to be available.)”
The Secondary School Discipline Policy contains a specific section on the procedures to be
followed in cases of suspension and expulsion, the Junior School policy covers the procedures
in the levels tables.
Antibullying Bullying Policy (Bullying and Harassment Policy)
The Bullying and Harassment Policy was updated in March 2016 to include aspects of the
Crimes Act. to include bullying in relation abuse material and to stalking, sexual harassment,
sexual abuse and physical assault, all of which will be handled by the Police. The Policy also
now includes procedures for students and volunteers to follow (also housed in the Student
Welfare Policy).
The full text version is available on the School’s Learning Management System –mystpauls for
the use by the school staff and is available for parents via the Parent Portal of mystpauls.
Aspects of the Policy as they pertain to parents are communicated to the parents from the
Office of Policy and Compliance via email or through the school newsletter. All staff are
inducted into this policy on commencement of service. Similarly, all volunteers are given an
induction that includes the relevant elements of the Policy.
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The Policy Statement appears below:
St Paul’s Grammar School is committed to maintaining the Christian Ethos of the School. It
considers all employees, students and volunteers to be inherently valuable in God’s sight. St
Paul’s is committed to ensuring that everyone, irrespective of their status or position, is treated
with dignity and respect by others with whom they come in contact as a result of their work
and thus, there is a commitment to fulfil legislative requirements.
Underpinning its policies are the central values of St Paul’s (as stated in the Values Brochure)
and these are complemented by the legislative need for procedural fairness and an outcome
that is just for all involved. St Paul’s does not tolerate violence or harassment in any form by
any of its community members or visitors to the community. Where it is found, appropriate
action will be taken so that both the alleged harasser and complainant are counselled and
trained to prevent further occurrence. In cases of sexual harassment, stalking (including some
cases of cyber bullying) and physical assault, the matter will be dealt with by the Police.
St Paul’s Grammar School will provide information and training to its employees to assist them
in identifying and addressing incidents involving harassment and bullying and will provide
appropriate mechanisms for prompt and fair investigation and resolution of allegations.
Complaints and Grievance Policy
This policy is held on the School’s Learning Management System –mystpauls. Parents can view
the policy through the Parent Portal. The policy was updated in 2016 to document the change
in the Grievance Officer. The policy statement appears below:
St Paul’s Grammar School Penrith is committed to providing a fair, safe and productive work
environment where complaints and grievances are dealt with sensitively and expeditiously
with minimum distress and maximum protection to all parties. As part of its commitment to
creating a safe and supportive environment, and a responsible and accountable management
culture, St Paul’s Grammar School is committed to ethical and responsible management,
transparency in decision making processes, and a visible, accessible and fair Complaints and
Grievance Process. An essential part of developing that environment is ensuring that parents,
staff and students are encouraged to come forward with their grievances in the knowledge
that school management will take appropriate action to address those grievances.
This policy is complemented by the School’s Harassment and Bullying Policy. Any parent,
student or staff member may lodge a grievance regarding school-related problems; however,
if other procedures exist that more appropriately address that grievance, that mechanism
should be used.
Matters excluded from being dealt with under this Policy are:
• Reportable Conduct.
• Staff misconduct and unsatisfactory performance.
• Corrupt Conduct and maladministration.
• Where a matter has been reported to the Police, ICAC or WorkCover.
• Where a student or staff member has lodged complaint with an external
agency such as NSW Anti-Discrimination Board, Privacy NSW, Human Rights
and Equal Opportunity Commission or the NSW Ombudsman.
The policy includes 9 Principles as advised by the Anti-Discrimination Act
1. The policy is based on the undergirding Christian principles of love, respect for others
and justice covered in such biblical passages as Matthew 5:22, 23 and 44; Galatians
6:1-10; Ephesians 4:3,7 and I Peter 4:8.
2. Complaints and grievances should be treated seriously and sensitively, having due
regard to procedural fairness, confidentiality and privacy through all stages of the
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3.

4.

5.
6.
7.
8.
9.

complaints and grievance process, especially in relation to the use and storage of
information and records.
Complaints and grievances should be handled quickly and as close as possible to their
source, unless it is serious, unlawful or not practical. This may be modified by the
nature of the grievance and the complainant's wishes. Complainants should raise
concerns as early as possible after the incident(s) occurred.
Wherever possible, grievances should be resolved by a process of discussion,
cooperation and conciliation. The aim is to reach an acceptable outcome that
promotes positive relationships. Both the complainant and the respondent will receive
appropriate information, including relevant policies and guidelines, in resolving the
grievance and be informed of the outcome of the grievance.
Parties may bring a support person to any interview.
No person should victimise or harass or be victimised or harassed because they raise
a complaint or are associated with a grievance.
Complainants should not instigate grievances that are frivolous or malicious. All
complainants are expected to participate in the complaints and grievance resolution
process co-operatively and in good faith.
Except in cases of corruption or maladministration, St Paul’s Grammar School will not
usually accept anonymous complaints. Anonymous complaints involving Child
Protection matters will be referred to the Principal.
Staff will ensure that they have no conflict of interest or bias in relation to any party to
the complaint, and that there is no perception by the parties that they have a conflict
of interest or bias. If the person in authority does not believe they can handle the
complaint in an impartial way, they will exclude themselves from the process, and refer
the matter to their supervisor.

The School has a Grievance Officer to whom complaints from parents, received by any
member of the staff are directed to. This Grievance Officer can also mediate between
aggrieved staff members, aiming for reconciliation and restoration of professional working
relationships.
A full text copy of the Policies below are available by contacting the Manager of Safety, Policy
and Compliance: monique.joines@stpauls.nsw.edu.au
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Theme 10: School Priority Areas for Improvement

Strategic Plan
A new strategic plan was developed for implementation from 2017 – 2019. The process
involved receiving feedback from students, parents and staff. This feedback was used to
identify priority areas and timelines. The school board and council met together to produce
the plan.
ICT Strategic Plan
An ICT working party was established to develop a new ICT strategic plan. Staff were invited
to be members of this group and met regularly throughout the year. Key stakeholders gave
feedback re their experience of ICT and identified areas of need and potential development.
The strategic plan was completed and implementation commenced immediately.
Vision and Mission Statements
As a result of feedback from our IB review, our vision and mission statement were reviewed.
Feedback was sought from the staff and the staff were also involved in a workshop exercise
to gain insight into the development of the statements. A small group of staff then
workshopped the ideas and determined revised draft statements for the school board to
ratify. The revised statements are:
Vision statement - St Paul’s will be a dynamic, transformative and exemplary Christian
Grammar School where students and staff can flourish both within and beyond the school.
Mission statement - As a Christ-centred community, St Paul’s Grammar School enables
excellence in all areas, empowering students to be discerning and knowledgeable individuals
of integrity who are called to serve in the world with respect and compassion.
Pedagogical Initiatives
It was determined that we would identify some pedagogical initiatives in which to work on
with the teaching staff for the next two to three years. The following initiatives were identified
by staff as priority areas:
• Embedded Formative Assessment
• Using data to inform practice.
• Whole school literacy interventions
Marketing Directions
A greater focus on raising the profile of the school in the local community was identified as
being of significance to ensure strong enrolments into the future. An external advertising
agency was engaged to assist in this area. A new prospectus and website were launched
throughout the year.
Professional Growth Program
Our professional growth program which has been embedded into the school for a number of
years now was identified to be revised and enhanced. It is expected that this will occur in
2018.
Master Planning
It was determined that a master plan needed to be developed to ensure that our school
continues to develop dynamic facilities which are informed by the philosophical basis for the
creative configuration of learning spaces.
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Theme 11: Initiatives Promoting Respect and Responsibility

In 2017 we continued to support and promote White Ribbon and their core message of
creating an Australian society where all women can live in safety, free from violence and abuse.
This message was promoted through the following areas:
 Welfare – themed Film competition
 Chapel – biblical perspective in HS last year.
 Curriculum - “purposefully natural”
 JS – explicit use of language around respect, posters for
classrooms, Parents breakfasts – mother son/father daughter &
Year 5
 Outreach (charity) – The Haven
 Ribbon sales at Railway station
 Local members attended the 2017 White Ribbon Assembly
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Theme 12: Parent, Student and Teacher Satisfaction

Every three years we conduct a survey of our parents, teachers and students. This was last
conducted at the end of 2016…..
Each group was asked to respond to the same set of questions, the questions included the
following:
1.
2.
3.
4.

What is St Paul’s doing well?
In which areas could St Paul’s improve its services?
What is the wider community’s opinion of St Paul’s?
Are there areas of need that St Paul’s does not service which it could service? If so,
what are they?
5. What makes St Paul’s unique?
6. What delights St Paul’s students and parents?

Parent feedback
Parents reported a very high level of satisfaction with the school and particularly noted the
following areas as strengths; quality of teachers, high level of education, pastoral care of
students, Christian values, large range and diversity of co-curricular activities, International
Baccalaureate.
Areas for future development include; introducing a musical for the secondary school,
involving more students in leadership roles and refurbish some of the older areas of the
school.
Parents report that the school has an excellent reputation in the wider community, being
known for providing an excellent education and producing wonderful graduates.
Some suggested areas to consider developing included; more Christian mission trips,
engaging parents more in infrastructure development, having in house occupational therapy
and the construction of a pool.
St Paul’s is seen as unique by our parents in the following ways; beautiful grounds, a
Christian focussed community, being the only grammar school in Western Sydney,
International Baccalaureate and strong community feel.
Parents are delighted by; the strong relationship between teachers and students, the high
expectation that all students should strive for their best, the strong community spirit, the
quality performing arts programs, co-curricular activities and many other aspects of the
school.
Student feedback
Overall students are very appreciative of St Paul’s and its services. Of particular note are the
following positives; the International Baccalaureate, strong performing arts, co-curricular
activities, pastoral care and counselling services, caring and supportive teachers, having a
safe environment and strong academic results.
Areas for future development as identified by students include; more bubblers, refurbishing
older areas of the school, more covered walkways and more focus on mental health issues.
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The students believe that the school has a very positive reputation in the wider community
and is known for the following; quality education, strong academic results, produces high
calibre graduates, strong and connected community and well respected.
Some suggested areas to consider developing included; swimming pool, secondary school
musicals and an agricultural program.
St Paul’s is seen to be unique by our students in the following ways; International
Baccalaureate, talented and amazing staff, diverse and comprehensive co-curricular
activities, strong pastoral care and caring relationships.
Students are delighted by; the academic offering, positive atmosphere, co-curricular, warm
community and performing arts.
Staff feedback
Staff report that St Paul’s is doing well in the following areas; pastoral care, provision of an
authentic Christian education, strong academic results, caring for students and building
healthy relationships.
The following areas have been identified by the staff as areas that could be further
developed in the future; increase of technology in the junior school, Christian mission, more
open days and enhancing communication between different sections of the school.
Staff believe that the school has a strong reputation in the wider community in the following
ways, quality education, positive atmosphere, academic success, strong pastoral care and a
strong community.
Areas for potential development in the future as identified by staff are; more community
service opportunities, grow our connections to tertiary institutions and continue to develop
our international program.
The uniqueness of St Paul’s is demonstrated by; its Christian worldview, the International
Baccalaureate, being non- denominational, strong focus on pedagogy and its location.
Staff are delighted by the following aspects of St Paul’s; happy students, authentic learning,
variety and diversity of activities, strong academic results and strong sense of community.
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Theme 13: Financial Information

The expenses of the School must be met from a combination of government grants, parental
fees and other donations. The two graphs here show a summary of income and expenditure
for 2017.

2017 Income
Commonwealt
h Recurrent
Grants
30%

Fees & Private
Income
62%

State Recurrent Grants
8%
Capital Grants & Income
0%

2017 Expenses

Capital
Expenditure
4%

Non-salary
related
expenses
24%
Employee
related
expenses
72%

Ian Wake
Principal
29th June 2018
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