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St Paul’s...
beneficiaries of our past and custodians of our future 1
As we approach our
30th anniversary of the
School’s establishment in
1983, we continue to be
blessed by the service of
those men and women
who give time, energy,
wisdom and good counsel as members of the
School Board:
•
•
•
•
•
•
•
•
•
•

Mr Don Harwin, Chair (until August
2012)
Mr Kim Hellyer, Deputy Chair, Chair of
Properties Committee
Mr Stephen Goode, Hon Treasurer,
Chair of Finance Committee
Rev Peter Adamson
Mrs Leonie Armour
Mr Phillip Bryson
Mrs Deborah Bush
Mrs Margaret Fowler
Mr Geoff Hiatt (Acting Chair, AugustDecember 2012)
Mr Geoff Williams

On a day-to-day basis, the Board has
delegated to the principal, Mr Paul Kidson,
the task of leading and managing the
School. The principal is supported by an
executive structure which comprises a suite
of portfolios: Learning Services, Students and
Family Services, Planning and Organisation,
Community Engagement, Compliance
and Policy, Business and Finance. These
portfolios operate across the broad Pre-K
to Year 12 range, reinforcing the Board’s
commitment to being a continuous learning
community on one campus.
In August, Mr Don Harwin ret
ired from his service to the Board after
having served a total of 13 years, 8 as
chair. The School Board acknowledges his
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significant contribution to the leadership of
the Board over many years. At the end of
2012, Mr Stephen Goode and Mrs Deborah
Bush also concluded their service on the
School Board. They have been generous in
their time serving not only on the Board, but
also on various sub-committees; Mr Goode
has chaired the Finance Sub-Committee for
many years and Mrs Bush has made special
contribution through the Education SubCommittee.
At its meeting of 17th April, 2012, the Board
formally adopted an updated mission and
vision for the next few years as follows:
Mission Statement
Inspired by Christian purpose and hope, St
Paul’s Grammar School enables teaching and
learning for the “whole of life” to serve the
world.
Vision
St Paul’s will be a dynamic, transformative
and exemplary Christian Grammar School
where students and staff can flourish, both
within and beyond the School.
In order to achieve this, the School will
continue to
•
•
•
•
•
•

enhance its distinctive Christian
heritage and culture;
pursue a positive, rigorous and
contemporary Pre K-Year 12 learning
environment for all students;
increase principled and active student
involvement in the wider cultural and
sporting life of the School;
engage, value, develop and retain staff
capable of achieving the mission and
vision of the School;
encourage and promote the
engagement of the wider community in
the life of the School;
enable collaborative and vibrant
student and staff learning through
provision of excellent resources;
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•

respond to the challenges of
governing the School for a sustainable
future, educationally, financially and
environmentally.

Since that time, the senior executive has
been working towards implementation of
these key strategic goals and will continue to
do so throughout the next 3 years.
This report is created to ensure we
communicate clearly how St Paul’s meets
expectations of two very important
government requirements:
•
•

The Commonwealth Government’s
Schools Assistance Regulations 2009,
and;
The NSW Government’s educational
and financial reporting requirements as
set out in Section 3.10 of the Registered
and Accredited Individual Nongovernment Schools (NSW) Manual;

To make reading this report more
manageable, and to ensure we meet
the requirements of these two important
reporting obligations, footnotes appear
at the bottom of a number of pages;
these footnotes reference the relevant
reporting area(s) giving confidence to both
government and our community that St
Paul’s operates effectively and responsibly as
an independent school in NSW.
We trust you find this report enlightening
and encouraging. St Paul’s is indeed a
dynamic community that is reflected, in part,
through this report. Of course, no single
report can ever capture the richness that is St
Paul’s; to do so requires a personal visit and
involvement, something the staff are always
happy to facilitate.
Mr Kim Hellyer
Acting Chair
Board of Directors
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St Paul’s...

listens to students2

2012 has been a vibrant
and exciting year at St
Paul’s Grammar School.
Serving as Captains in
Middle Years and the
012 ANNUALthe
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Senior Years during this
time has been an honour
and a role that the whole
team has held with the
upmost dignity.
Playing an integral role in the planning
of and participation in the School’s 30th
Anniversary celebrations has been a
humbling experience as we reflect on the
School’s progress over that time.
The 30th Anniversary of St Paul’s has given
the leaders and students more opportunities
for active participation in the life of the
School. Every event helped forge a stronger
sense of community. The 30th Anniversary
Ball had the largest attendance in the
School’s history and we took the opportunity
to explore the values and attitudes expected
of us in a privileged society.
The greatest indication of the dedication
of the teachers and the student leaders
was Foundation Day. The student leaders
organised House competitions, and the
efforts of the staff to put on the Twilight
Markets were astounding. Between the
sporting activities, the Dance and Music
Academies, and the endless display of
dance, drama and classroom showcases, the

School demonstrated its variety and strength
of community. This was proof for us as
Captains that those we serve and the values
we hold are not simply words, but things that
can be demonstrated.
As Captains, we have our own input and we
have cherished the opportunity to be a small
part of the School’s life. The next few years

are sure to be vibrant and full of life and we
leave the stage set for the next group of
leaders to continue the work we have done.
Susannah Hoffmann
Damian Meduri
Arianna Levy
Jack McNamara
School Leaders 2012/13
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St Paul’s...

celebrates learning for all students 3
Learning is always at
the heart of excellent
schools. Essentials in
literacy and numeracy
form the foundation of
an excellent education;
public results in 2012
again affirm the quality of
learning at St Paul’s.
National Literacy and Numeracy assessments
(NAPLAN) 4 show:
•
on average, the percentage of St Paul’s
Grammar School results in the top four
bands were better than the state in all
year groups (NSW results in brackets):
•
Year 3: 92.4% (2011 - 91.6%) compared
to NSW 88.0%;
•
Year 5: 84.1% (2011 - 92.0%) compared
to NSW 83.0%;
•
Year 7: 89.0% (2011 - 89.9%) compared
to NSW 79.9%;
•
Year 9: 91.4% (2011 - 91.7%) compared
to NSW 73.4%;
•
on average, St Paul’s students achieved
8.2% better than the NSW average
(9.4% in 2011);
•
on average, St Paul’s students achieved
9% higher on Reading and 8% higher
on Numeracy when compared to the
NSW average (2011: 11% Reading; 10%
Numeracy).
Much public debate around NAPLAN
continues to be overly reduced to such
absurd measures as “averages”, reinforcing
a simplistic and limited view of education 5 .
While St Paul’s students continue to report
well across global literacy and numeracy
measures 6, we want to reinforce strongly
the view that effective education also values
physical, social, emotional, co-curricular,
cultural, artistic and spiritual elements.
NAPLAN is being increasingly questioned

for its global summary purposes, yet its
individual data for each student remains
valid and helpful; we continue to support
the use of it for such purposes, but stand
strongly against its use as a measure of a
whole school’s merits. It is hoped that a 2013
Commonwealth Senate Review of NAPLAN
will endorse these views.

School Certificate
The NSW Board of Studies ceased School
Certificate examinations in 2011. Students
who left formal education prior to the

conclusion of either the Higher School
Certificate or, for a number of student at St
Paul’s, the IB Diploma, are now eligible for a
Record of School Achievement (RoSA) 7.
In 2012, no student was eligible for a RoSA
and thus none were awarded.
____________________________________________________
3

Reporting Area 3

4

Reporting Area 3 (available at www.myschool.edu.au)

5

Examples http://www.smh.com.au/national/education/debaterages-as-students-sit-naplan-20120514-1yn06.html
http://www.theaustralian.com.au/national-affairs/education/naplantests-are-part-of-a-big-delusion/story-fn59nlz9-1226639556906
https://theconversation.com/testing-the-test-naplan-makes-forstressed-kids-and-a-narrow-curriculum-10965
6
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Ibid.

7 More detailed information is available at http://www.boardofstudies.nsw.
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“The ends of a St
Paul’s education is...
the application of
the benefits of that
education in the
service of others. ”
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IB Middle Years
Programme
(MYP) Results

Since 2003, St Paul’s has been the leader
in NSW in integrating the MYP curriculum
with BOS curriculum requirements. We
believe very strongly this enhances learning
opportunities for all our students across Years
7-10. World-wide a very small number of
students earn 7s, so it is extremely pleasing
that 43 students of 106 received a seven in
at least one subject.

Year 12 – HSC &
IB Diploma

Academic Performance in 2012 continued
the strong achievement that has been a
feature of St Paul’s for many years. 27% of the
cohort achieved in the top 10% of ATARs in
NSW. The IB Diploma Dux was Kelly Li with
an ATAR of 99.95 (compared with 99.90 in
2011). The HSC Dux was Kate Nield with an
ATAR of 98.65 (compared with 97.20 in 2011).

HSC Results
The release of the 2012 HSC results (on
opposite page) has been the cause of
celebration for students and staff of St
Paul’s Grammar School. Results for the 64
HSC students reveal continued growth in
academic achievement across the broad
range of subject offerings available at
the School. Band 6 results (over 90) were
achieved in Biology, Business Studies,
Chemistry, Drama, English (Advanced), Food
Technology, Industrial Technology, General
Mathematics, Music 2, Visual Arts and
Hospitality. This was a significantly stronger
set of results than the past few years,
reflecting the positive approach taken by
many students to their studies. Results in the
PAGE 8
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2012 MYP RESULTS
Grades Awarded

Number of
Candidates

7

6

5

4-3

2-1

ENGLISH A

106

8

16

30

50

2

FRENCH B

44

1

0

4

17

22

LATIN B

17

6

1

2

8

0

MANDARIN B

35

0

9

8

17

2

HUMANITIES

106

8

29

33

34

2

Subject

SCIENCES

106

5

12

24

65

0

MATHEMATICS

106

2

15

30

57

2

8

2

4

2

0

0

DANCE
DRAMA

45

10

14

19

2

0

MUSIC

20

5

8

4

3

0

VISUAL ARTS

44

4

11

12

17

0

PE

106

1

11

40

54

0

TECHNOLOGY

73

23

18

18

14

0

PERSONAL PROJECT

104

6

11

19

39

29

English and Mathematics Extension courses
were similarly strong, with 85% of Extension
results in the top 2 Bands. Over 56% of all
students achieved at least one Band 5 or 6
in their results, consolidating the trend of
broad-based achievement enjoyed by HSC
students at the School.
It is always encouraging to see highly
capable students excel, and this year has
added to the already impressive reputation
St Paul’s enjoys in this area. What is further
encouraging is to see many of our mid-range
students exceed their expectations as well
Students from the School this year were also
nominated in the NSW Board of Studies
OnSTAGE (for Drama), InTech (for Industrial
Technology) and ARTEXPRESS (for Visual
Arts) exhibitions, highlighting the breadth of
their achievements.
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IB Diploma Results
The IB Diploma results listed on page 10 are
for grades from 1-7 that are determined by
matching student performance in assessment
tasks to set criteria. 1 is the minimum grade
and 7 is the maximum grade. A grade 4 is a
passing grade. As students study six subjects
in the IB Diploma, a maximum of 42 points
can be achieved from subject study.
In Theory of Knowledge and Extended Essay
students are graded from A –E determined
by matching student performance in
assessment tasks to set criteria. E is the
minimum grade and A is the maximum
grade. These results are cross-matched in a
matrix to generate core grades to be added
to the subject grade points.
The total maximum grade in the IB Diploma
is 45 points (42 from subjects and 3 addition
points from a matrix of Theory of Knowledge
and Extended Essay results).

In 2012 there were 49 candidates for the
Diploma programme. The dux, Kelly Li,
received a perfect IB score of 45 out of a
maximum of 45 (ATAR 99.95). The mean was
IB 30 (ATAR 89). There were 17 results above
IB 36 (ATAR 95) and 22 above IB 33 (ATAR 90).
As well as completing the Higher School
Certificate or International Baccalaureate
Diploma Programme, seven students
completed vocational education courses 8.
The vast majority of St Paul’s students
continue to proceed to tertiary study 9; in
excess of 80% of 2012 graduates received
offers to undertake tertiary study. Students
from 2012 were accepted into tertiary
courses across the nation, although
most to institutions in NSW and the ACT.
There is some evidence that students are
looking more broadly, however, with some
graduates gaining admission to universities
in Queensland, South Australia and even
the United Kingdom; we were very excited
to learn one of our 2012 graduates has been
accepted to study at the London School of
Economics. Some undertake TAFE studies
and a few move directly into the workplace.

HSC Table of Results - Year 12 2012
Number of
students

Mean

State
mean

SPGS
(2010)

SPGS
20112010

Ancient History 2 unit

19

72.18

69.35

2.83

75.99

Biology 2 unit
Business Studies 2 unit
Chemistry 2 unit
Dance 2 unit
Drama 2 unit
English (Standard) 2 unit
English (Advanced) 2 unit
English Extension 1 1 unit
English Extension 2 1 unit
Food Technology 2 unit
Geography 2 unit
Industrial Technology 2 unit
Legal Studies 2 unit
General Mathematics 2 unit
Mathematics 2 unit
Mathematics Extension 1 2 unit
Mathematics Extension 2 2 unit
Modern History 2 unit
History Extension 1 unit
Music 1 2 unit
Music 2 2 unit
Music Extension 1 unit
Personal Development, Health &
Physics 2 unit
Software Design and Development
Studies of Religion I 1 unit

15
20
10
3
11
7
57
11
5
17
10
9
7
30
26
7
4
15
7
6
1
1
9
10
9
64

74.48
74.26
70.86
69.20
78.98
69.51
72.75
38.50
40.74
75.09
74.70
88.73
74.97
71.73
62.34
78.60
78.20
75.69
36.73
79.10
92.20
46.30
73.91
64.40
70.98
34.07

72.46
73.98
75.51
75.09
77.77
68.27
79.56
40.24
38.58
73.62
73.71
71.81
74.44
69.20
77.64
81.42
82.78
75.61
36.69
80.17
86.18
44.75
72.58
73.82
71.66
37.19

2.02
0.28
4.655.891.21
1.24
6.811.742.16
1.47
0.99
16.92
0.53
2.53
15.302.824.580.08
0.04
1.076.02
1.55
1.33
9.420.683.12-

72.16
68.09
72.27
77.60
NA
62.35
77.42
38.89
35.58
NA
NA
NA
69.06
72.19
72.78
63.96
NA
77.65
38.99
70.70
78.87
42.48
66.58
68.00
NA
36.02

Visual Arts 2 unit

7

83.40

79.39

4.01

80.49

11

81.45

75.50

5.95

80.03

Subject

Hospitality Examination 2 unit

NOTE: courses listed NA did not have candidature in 2011.
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IB Diploma Results - Year 12 2012
No of
students

Grade 6
& 7’s

6 & 7’s as
% of students

SPGS
grade
average

7
2
40

2
1
14

29%
50%
35%

5.3
6.0
5.3

5.6
6.0
5.2

-0.3
0.0
0.1

9
8
8
6
8
9

3
3
4
3
3
5

33%
38%
50%
50%
38%
56%

5.4
4.8
5.5
5.5
5.0
5.4

5.6
5.4
6.7
5.8
5.3
5.6

-0.2
-0.6
-1.2
-0.3
-0.3
-0.2

9
8
8
6
8
9

3
3
4
3
3
5

33%
38%
50%
50%
38%
56%

5.4
4.8
5.5
5.5
5.0
5.4

5.6
5.4
6.7
5.8
5.3
5.6

-0.2
-0.6
-1.2
-0.3
-0.3
-0.2

3
5
9
27
5
7

1
1
4
14
2
3

33%
20%
44%
52%
40%
43%

5.3
4.8
5.6
5.1
5.0
5.0

4.8
4.1
4.7
4.4
5.0
4.6

0.5
0.7
0.9
0.7
0.0
0.4

28
2
19

18
2
4

64%
100%
21%

5.7
6.0
4.7

4.6
4.9
4.6

1.1
1.1
0.1

Dance HL
Film HL
Theatre HL
Theatre SL
Visual Arts A HL

1
7
8
2
9

0
1
6
0
4

0%
14%
75%
0%
44%

5.0
4.0
5.6
4.0
4.7

6.5
5.1
5.8
5.1
5.0

-1.5
-1.1
-0.2
-1.1
-0.3

Visual Arts A SL

1

0

0%

5.0

4.5

0.5

Mean

7

3

43%

5.0

5.1

SSubject

World average

Variance

Group 1
Chinese A1 HL
Chinese A1 SL
English A1 HL
Group 2
English B HL
French B SL
Mandarin B SL
Latin SL
French AB SL
Spanish AB SL
Group 3
English B HL
French B SL
Mandarin B SL
Latin SL
French AB SL
Spanish AB SL
Group 4
Biology HL
Biology SL
Chemistry SL
Env Syst & Soc SL
Physics HL
Physics SL
Group 5
Math Studies SL
Mathematics HL
Mathematics SL
Group 6

-0.1

Number of
Number of A's & B's % of School averstudents grade A & B's school total
age
Extended Essay
Theory of Knowledge

49
49

22
17

45%
35%

B
C

No of candidates
Overall Diploma score (/45)

49

ATAR equivalent
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St Paul’s...

supports staff learning10
Good student
achievement is the result
of many factors, including
highly trained and
experienced teaching
and support staff.
Over 20% of the teaching staff already hold
postgraduate degrees, including doctorates;
two staff are currently undertaking doctoral
study. Each year, professional development

undertaken by teaching staff reflects a
range of needs: to keep up to date with
professional or compliance requirements; to
stimulate professional thinking and develop
new skills; to support the understanding of St
Paul’s as a Christian school.
All the teaching staff participated in
professional development on effective
classroom management on the staff
development days in Term 1 to increase
staff understanding of effective classroom
practice, in addition to two faculty based
PD Days in the January holidays. All the

teaching staff participated in professional
development on the PYP/MYP & Language
policy during the school development days
(2) at the beginning of term 2. All Staff were
involved in the Staff Retreat in Term 3.
The following table shows the professional
development activities undertaken by staff
throughout 2012.
The average expenditure per teacher on
professional learning in 2012 was $1300.00
In 2012 the staff training costs were
$149,817.00

Description of the Professional Learning Activity

No of staff participating

Classroom Management for teachers with Dr Christine Richmond - 2 days
Customer Service & Team building with Rebecca Churchill – HR Trainer
Equity & Diversity – Harassment & Bulling refresher
Inclusive Schooling with Dr Lotetta Giorelli
Cybersafety with ACMA
Christian Perspectives – 1 day for the whole staff
MYP/PYP Training days (All teaching Staff) – 2 days
Microsoft Office Training (All Support Staff) – 2 Days
Compliance Training – Anaphylaxis and Asthma Training

All Teaching staff - 103
All Support Staff - 35
All staff - 138
All Teaching staff & Teachers’ Aides- 120
All Teaching staff & Teachers’ Aides- 120
All staff - 138
All Teaching staff - 103
All Support Staff - 35
All staff - 138

Staff numbers in 2012
Teaching staff
Support staff

Full time Equivalents

Actual Staff employed

103.3
35.2

120
47

Teaching standards

Number of Teachers

Teachers having teacher education qualifications from a higher education institution within
Australia or as recognised within the National Office of Overseas Skills Recognition (AEI
NOOSR) guidelines, or

119

Teachers having a bachelor degree from a higher education institution within Australia or one
recognised within the AEI NOOSR guidelines but lack formal teacher education qualifications,
or

1

Teachers not having qualifications as described in (i) and (ii) but having relevant successful
teaching experience or appropriate knowledge relevant to the teaching context. Such
teachers must have been employed to ‘teach’ in NSW before 1 October 2004 (either on a
permanent, casual or temporary basis) and as a ‘teacher’ during the last five (5) years in a
permanent, casual or temporary capacity.

0
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St Paul’s...

welcomes a broad range of families11
St Paul’s has always been
a community open to all.
We welcome students
from across the broad
academic range of
abilities; we also open
our community to those
from faiths other than
Christian, or families
with no particular faith
commitment.
The Enrolment Policy, set out in full below 12,
helps families identify why and how we enrol
students into the School.
Step 1: initial inquiry and parcel of
information
The Director of Community Engagement
(or the Community Relations Office or
School Office Receptionist) will receive
the initial inquiry and ascertain against a
checklist which optional documents are
most appropriate to send out to the inquirer.
The Director of Community Engagement or
delegate will send to every inquirer:
•
a covering letter that lists the
documents enclosed
•
a prospectus
•
an Application for Student Registration
form
•
a Tuition Fees form
•
a Privacy Policy as it affects Parents form
•
a “What is distinctive about St Paul’s?”
statement
•
the appropriate curriculum leaflet
•
a “Christian Education at St Paul’s
Grammar School Penrith” statement

•
•

•

a “St Paul’s Grammar School Penrith
Some Practical Details” statement
a “St Paul’s Grammar School Penrith
Student Support Services Kindergarten
to Year 12” statement
a “St Paul’s Grammar School
Penrith Visual and Performing Arts
Department” statement

If parents wish to proceed, they contact
the Director of Community Engagement
regarding an interview.
Step 2: General inquiry and tour of the
school
The Director of Community Engagement will
provide a general introduction to and tour
of the school, if desired. For families opting
for enrolment in the next year’s intake, an
appropriate ‘Open Morning’ Tour date is
nominated. For current year enrolments,
initial interviews and tours are undertaken
by Director of Community Engagement. No
offer of a place is made at this time; any offer
is made at Step 7.
Step 3: Application for registration
In order to lodge an application for
registration, the following will be lodged with
the Director of Community Engagement:
•

•
•

the Application for Student Enrolment
form (which includes signed
authorisation to contact previous
schools and child’s doctor and a signed
undertaking to furnish the school with
all details, under the terms of privacy
legislation, relevant to the child’s
education and wellbeing)
a non-refundable fee of $150.00, subject
to change
copies of the child’s last two school
reports (or, where appropriate,
preschool/early childhood reports)
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•

proof of citizenship or permanent
residency in Australia
one passport size photo
Birth Certificate or passport as proof
of age – certified copy or original to
be sighted if application proceeds to
interview.

•
•

Step 4: Child entered on waiting list
The Principal, through the Director of
Community Engagement, is responsible
for maintaining the waiting lists for entry
to the school. A child’s name may only be
entered on the list when all the information
outlined above to be lodged has arrived at
the school.
Step 5: Waiting list placement letter and
lodgement of further documents
•
A letter informing the parents of the
school’s placement of the child on the
waiting list will be sent by the Director
of Community Engagement, with a
request for the following documents:
•
a copy of any court parenting order
•
an immunisation certificate
•
copies of any psychometric report
or any report relating to the social,
emotional, educational or physical
development of the child
•
return of the signed St Paul’s Grammar
School Penrith Privacy Policy as it affects
Parents
•
The Director of Community
Engagement will then pass
all documents, along with any
recommendation or comment, to the
person responsible for conducting any
enrolment interview (Head of Junior
School for Pre-Kindergarten to Year 6,
Head of Year 7 Core for Year 7, Director
of Student & Family Services for Years
____________________________________________________
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12

8-11). The Director of Community
Engagement, or delegate, should keep
and file a copy of each document to
ensure that there is an alternative school
record.
Step 6: Assessment process and
enrolment interview
As part of the assessment process, the
school may ask the parents to provide more
information about the child. Alternatively,
the school may contact the child’s previous
school to obtain additional information
regarding the student’s needs.
Where a child has declared education
support needs or a disability, or other
information has come to light indicating
a possible need for support services, the
school will make an initial assessment of the
child’s needs. In addition, the Principal may:
•

•

require the parents to provide current
medical, psychological or other reports
from specialists outside the school;
obtain an independent assessment of
the child.

suggests a profile of wilful misconduct, illegal
activities or strong anti-social behaviour that
indicate that the child’s enrolment is likely to
be detrimental to other students, the staff or
the school, notwithstanding that the child be
a sibling of a current student, the Principal
may decline to proceed any further with the
enrolment process.
Where information obtained by the school
indicates that the child has a disability,
the Principal will seek to identify the exact
nature of the child’s needs and the strategies
required to address them. Having obtained
this information, the Principal will determine
whether the child, if enrolled, would require
services or facilities that are not required
by students who do not have the child’s
disability. Where the Principal determines
that the child would require such services or
facilities, the Principal will determine whether
enrolling the child would impose unjustifiable
hardship on the school. In making this
assessment, the Principal will take into
account all relevant circumstance in the case
including:
•

Any assessments or reports required from
non-school personnel will be at the parents’
expense.
In considering all prospective enrolments,
the school may ask parents to authorise the
Principal to contact:
1. the Principal of the child’s previous
school to confirm information pertaining
to the child;
2. any medical or other personnel
considered significant for providing
information pertaining to the needs of
the child.
Where information obtained by the school

•
•

the nature of the benefit or detriment
likely to accrue or be suffered by any
persons concerned (including other
students, staff, the school, the child,
the family of the child, and the school
community); and
the effect of the disability of the child;
and
the school’s financial circumstances and
the estimated amount of expenditure
required to be made by the school.

The school reserves the right not to offer any
child a place in the school or to defer the
offer of a place at the school at its discretion
but particularly when the parents, having
been aware of the child’s specific educational

needs, decline to declare those needs or
withhold relevant information pertaining to
their child.
The school also reserves the right to
terminate an enrolment where the parents
have not declared or have withheld known
information or reports pertaining to their
child’s needs. This information should be
conveyed to parents in the letter informing
them of the placement of their child on the
waiting list.
After a child has been entered on the waiting
list and an assessment process has taken
place, if the Principal decides to go ahead
with the application, the school will ask for an
interview with the student and parents.
The interviews for Junior school places
(Kindergarten to Year 6) will normally be
conducted by the Head of the Junior School,
and for Years 7 to Year 11 places by the
Director of Student and Family Services.
Generally, these interviews will be conducted
with the child and both parents present. At
the discretion of the person interviewing
and only if considered necessary to spell
out financial arrangements, an on-the-spot
interview might take place between parent
and Director of Business and Finance.
Step 7: Written school offer and
acceptance
At the satisfactory conclusion of the
assessment process, the Principal (or
delegate) may make an offer to the parents
to enrol the child. This is the only point at
which an offer of enrolment is to be made.
With the offer will be:
•

a covering letter that includes a
statement of the optional documents
listed in Step 1 that are available on
request
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•
•

the Acceptance Form to be signed
the Conditions of Enrolment form to be
signed

To accept the offer, the parents must within
seven days of receiving it deliver to the
Director of Community Engagement:
•
the signed Acceptance Form
•
a signed copy of the Conditions of
Enrolment form
•
$1000, subject to change (the Principal
will have some discretion when there
are multiple enrolments from the one
family)
Failure to reply within the required time is
likely to result in the position being reoffered where other children are waiting for
entry to the school.
Step 8: Provision of further information
desirable under the terms of privacy
legislation for the student’s education but
not conditions of enrolment
Early in the student’s schooling, and
preferably on the first day the student
is at school, the student will be given to
take home to parents a detailed medical
form, a form for permission to photograph
children in the course of school pursuits
and a permission form to include phone
numbers on a parents’ list that will facilitate
the student’s education. Parents will be
asked to return these forms within the first
week. A reminder note will be sent should
they not be returned and, should this not
elicit a response, the parents will be asked
personally to return them.
As a consequence of having an open
enrolment policy, families from a broad range
of backgrounds access the School.13 Nearly
1 in 6 students has a language background
other than English. Being co-educational, our
mix of gender is approximately 50/50. It’s a
diverse and warm community which is home
to over 700 separate families.

We also have a high priority on keeping track
of enrolment while at the School.14 There are
four key elements to doing this, to ensure we
care for students who are absent from time
to time:
Attendance rates are calculated as averages
over the entire calendar year for all of Years
7 to 12, and commencing in 2010, also
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for Kindergarten to Year 6. Families are
expected to provide written explanation
for absences; seeking leave for absence in
advance is done by writing to the Principal.
1. Class rolls and Attendance:
Class rolls are kept by class teachers.
Absences are checked against the absence
sheets in staff rooms/database screen for
individual students. In the High School,
the Head of Department is responsible for
dealing with issues of fractional truancy
(missing a single class will normally incur a
Monday afternoon detention). The Office
of Student and Family Services is to be
informed of any fractional or other truancy.
Heads of House are responsible for dealing
with issues of truancy and or repeated
fractional truancy;
2. Recording reasons for absences:
All notes relating to attendance (absence,
entering or leaving early, etc.) are to be
delivered from the Office of Student
and Family Services to the High School
Receptionist for recording against each
absence;
3. Follow up of unexplained absences:
The High School Receptionist will send
letters to parents/guardians after one week
with no response requesting explanation
where absences are hitherto unexplained.
If no response is received after one further
week the relevant school office will be
informed for telephone contact to be made;

Year

High School
Attendance

Junior School
Attendance

2010

94.1%

95.5%

2011

93.7%

95.4%

2012

94.4 %

95.3 %

Year

Student Attendance

K

95%

Yr1

95%

Yr2

96%

Yr3

95%

Yr4

95%

Yr5

94%

Yr6

96%

Yr7

94%

Yr8

94%

Yr9

93%

Yr10

92%

Yr11

94%

Yr12

93%

            

great honour and privilege to do so. Perhaps
that’s also why 90% of our students who were
at the School in Year 10, 2010, went on to
complete their Year 12 studies at the School
16
.
Keeping track of nearly 1000 students is a
challenge, but it is also a great honour and
privilege to do so.

4. Filing of Absence notes:
Once recorded, notes are to be filed in the
student’s main file in the Heads of House
office.
During 2012, we continued to have very high
attendance rates 15 across all year groups,
and across the total School population:
Parents consistently tell us that it is the
phone call home or the follow-up email that
shows we care.
We know that good learning outcomes result
from attending an engaging, caring learning
community. Parents consistently tell us that it
is the phone call home or the follow-up email
that shows we care. Keeping track of nearly
1000 students is a challenge, but it is also a
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“Learning is not just

about literacy and
numeracy; it is also
about...character,
morality, ethics and
virtue.”
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St Paul’s...

is a caring community17
All schools aim to care
for their students and
families and to provide
a safe and supportive
environment.
The way in which this happens at St Paul’s
is captured in a series of policy documents
and the details are included here, for your
information. More importantly, however, the
policies reflect a spirit of Christian nurture,
support and positive engagement with our
students and their families. The proof of the
pudding must always be in the eating, not
the recipe alone!
Creating a positive, safe and supportive
learning environment involves a wide range
of processes across the entire School.
Absent from these processes is corporal
punishment; the School does not permit
corporal punishment and is committed in its
disciplinary structures to ensuring adherence
to principles of procedural fairness. The
three strands of welfare, discipline and
resolving complaints and grievances are
interdependent and woven together to
provide a coherent and multi-faceted
approach to caring for our students and
families.
The School has progressively moved to
electronic document storage and access via
its eCampus document management system;
this has replaced the Staff Handbook as the
central repository for policy and procedures,
minimising reproduction and printing of
extensive documentation. The Director of

Policy and Compliance has responsibility for
the maintenance of policy and procedure
documentation, although not necessarily
authorship of the policies and procedures
themselves.
Complaints and Grievance Policy
This Policy is held on the School’s Learning
Management System – eCampus.
No changes have been made to this Policy
in 2012.
1. The policy is based on the undergirding
Christian principles of love, respect
for others and justice covered in such
biblical passages as Matthew 5:22, 23
and 44; Galatians 6:1-10; Ephesians
4:3,7 and I Peter 4:8.
2. Complaints and grievances should be
treated seriously and sensitively, having
due regard to procedural fairness,
confidentiality and privacy through all
stages of the Complaints and Grievance
process, especially in relation to the use
and storage of information and records.
3. Complaints and grievances should
be handled quickly and as close as
possible to their source, unless it is
serious, unlawful or not practical. This
may be modified by the nature of the
grievance and the complainant’s wishes.
Complainants should raise concerns as
early as possible after the incident(s)
occurred.
4. Wherever possible, grievances should
be resolved by a process of discussion,
cooperation and conciliation. The aim
is to reach an acceptable outcome that
promotes positive relationships. Both
the complainant and the respondent
will receive appropriate information,
including relevant Policies and
guidelines, in resolving the grievance

5.
6.

7.

8.

9.

and be informed of the outcome of the
Grievance.
Parties may bring a support person to
any interview.
No person should victimise or harass or
be victimised or harassed because they
raise a complaint or are associated with
a grievance.
Complainants should not instigate
grievances that are frivolous or
malicious. All complainants are
expected to participate in the
complaints and grievance resolution
process co-operatively and in good
faith.
Except in cases of corruption or
maladministration, St Paul’s Grammar
School will not usually accept
anonymous complaints. Anonymous
complaints involving Child Protection
matters will be referred to the Principal.
Staff will ensure that they have no
conflict of interest or bias in relation to
any party to the complaint, and that
there is no perception by the parties
that they have a conflict of interest or
bias. If the person in authority does not
believe they can handle the complaint
in an impartial way, they will exclude
themselves from the process, and refer
the matter to their supervisor.

The Welfare and Discipline Policies are
combined into one Policy called Welfare
Policy
This Policy is held on the School’s Learning
Management System – eCampus.
The Student Code of Conduct is published
in the High School and Junior School
Handbooks. No Changes have been
____________________________________________________
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made to this Policy in 2012, however a
separate Discipline Policy for Junior School
commenced development in 2012.
The Principles of the Welfare Policy are:
•
allow everyone the opportunity to know
that they are worthy of salvation;
•
challenge both staff and students to be
worthy of a people that are created in
the image of God;
•
create an atmosphere of mutual respect
so that effective teaching and learning
takes place;
•
develop a consistent environment that
provides students with the certainty of
knowing what is expected of them and
what are the consequences for their
appropriate and inappropriate actions;
and
•
develop a Christian culture of grace and
forgiveness rather than reinforcing a
perception of the church as just coercive
and punitive.
The Principles of Discipline within this Policy
are:
Guiding Principles
•
Respect for God, oneself and others.
•
Respect for the environment.
•
Behaviour that ensures the safety of
oneself and others.
•
Behaviour that contributes best to a
positive learning environment.
•
Contributing to the wider community in
which we live and the global community.
•
Creating a sense of belonging for all
members of the School community.
Behaviour Management Goals
•
To create and maintain a positive, calm
and safe school environment where

students can learn and teachers can
teach.
To foster a community where students
take responsibility for their actions,
make appropriate choices and consider
the needs and rights of others.
To develop in students a willingness
and desire to model their behaviour on
the example of Christ as revealed in the
Bible.

fairness, students are entitled to:
•
know any allegations made against
them and any other information that will
be taken into consideration;
•
know the process by which the matter
will be considered;
•
to have right of reply to any allegations;
and
•
know how to seek a review of the
decision in response to the allegations

The policy contains the statement:
As a matter of policy, St Paul’s strictly
prohibits the use of corporal punishment
of any kind in disciplining students at the
school. Rather, it seeks to promote a strong
sense of personal responsibility and selfdiscipline in students as a basis for personal
interaction throughout their lives. It should
also be stated that St Paul’s does not
explicitly or implicitly sanction or promote
the administering of corporal punishment
by non-school persons, including parents or
care-givers in order to enforce the behaviour
expectations of the school.

Students also have the right to:
•
impartiality in an investigation and
decision making; and
•
the absence of bias by a decision maker.

•

•

Procedural Fairness
Every effort is made to ensure procedural
fairness; what is sometimes referred to as the
‘hearing rule’ and the ‘right to an unbiased
decision’. As a Christian school, the right
to be treated fairly at every stage of the
disciplinary process is fundamental to the
management of relationships. In the case of
serious allegations students are invited to
have a support person present including the
use of an interpreter if requested. At each
stage of an interview, the key points of the
interview are to be taken down and made
available to all parties.

Where a serious breach of behaviour has
occurred that may lead to suspension,
probation or expulsion, and an unbiased
investigation has been conducted, the
Principal will reach a preliminary decision in
relation to the allegation and the penalty
that is deemed appropriate. Steps would
be taken to inform the student and parents/
guardians of the view and the manner in
which the view was determined. The student
and parents would be advised that if they
wish the preliminary decision to be reviewed
they may make application for a review
and submit any information they want to
be considered during the review process.
The Principal will then either confirm the
preliminary decision as final or amend the
preliminary decision based on the additional
information provided.

As a fundamental principle of procedural
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St Paul’s is

financially responsible18
Schools don’t just run on thin air; the expenses of the School must be met from a
combination of government grants, parental fees and other donations. The two
graphs here show a summary of income and expenditure for 2012.

Income
Capital Income Private Income
State
Recurrent
Grants

8%
10%

Expenditure
Fee Income

53%
Commonwealth
Recurrent Grants

29%

7%

Capital Expenses

27%

Salaries, Allowances and Related
Expenses

66%

Non Salary
Expenses

____________________________________________________
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